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1. O6mmue nmosioxeHus

1.1. IlpaBuna oOMeHa JeNOBBIMH TMMOJApKaMH M 3HaKaMH JEJOBOrO
FOCTENPUUMCTBA B MyHHUIUNIAIBHOM OFO/IKETHOM JOIIKOJBHOM 00pa3oBaTeIbHOM
yupexaenun «Jlerckuii cax Ne 74» (mamee — IlpaBmia) paspaboTaHbl B
COOTBETCTBMM ¢ mojoxeHusMu Konctutyuuu Poccuiickoit  ®Denepaiyu,
®enepanbHOro 3akoHa ot 25 nexabpst 2008 r. Ne 273-03 «O mpoTHBOAEHCTBUN
KOpPYMLUW» U NPUHATEIMU B COOTBETCTBUM C HUMHU UHBIMU 3aKOHOATEIbHBIMU K
JIOKaJIbHBIMU aKTaMH.

1.2. IIpaBuna onpenessoT eIuHbIe /IS BCeX paOOTHUKOB MyHHUIIMIIAIBHOTO
OOKETHOTO JIOIIKOIBHOTO 00pa3oBaTebHOro yupexaeHus «Jletckuii cag Ne 74»
(nanee — YupexaeHue) TpeGOBaHusI K JapEHUIO U NPUHSATHUIO €JOBBIX 0OJAPKOB.

1.3. VupexneHne noagepxuBaeT KOPIOPATHBHYIO KyJIbTYypy, B KOTOpOIf
ACJIOBBIE TOJApKH, KOPIIOPAaTUBHOE TOCTENPUUMCTBO U MPEACTABUTEIbCKHE
MEpPONPUSATUS: PACCMATPHBAIOTCS TOJIBKO KaK MHCTPYMEHT ISl YCTAaHOBJICHUS U
NOJAACPXKAHUS JCJOBBIX OTHOLIEHWH M Kak [MpOsIBJIEHHE OOIICTPUHSTOM
BE)KJIMBOCTH B XOJI€ JEATEIBHOCTH Y UpexKIeHHUS.

1.4. VupexneHne WHCXOOUT M3 TOTO, 4YTO JOJTOBPEMEHHBIE JEIOBBIE
OTHOLICHMSI OCHOBBIBAIOTCS Ha JOBEPUM U B3aUMHOM YBa)keHHH. OTHOIIEHHUS, TIPH
KOTOPBIX HapyINaeTCs 3aKOH W MPUHLMIBI JEJIOBON STHUKH, BPEAAT pPEMyTallu
YUpexaeHnss ¥ YEeCTHOMY HMEHH ero pabOTHHKOB, M HE MOTYT OOECIEYHTH
YCTOMYMBOE MOJITOBPEMEHHOE Pa3BUTHE YUpexJIeHus. Takoro poaa OTHOIIEHHUS
HE MOTYT OBITh IPUEMIIEMBI B TPAKTHUKE PabOTHl Y UpexkK JEHH .

1.5. [lefictue IlIpaBun pacmpocTpaHseTcss Ha BCeX paOOTHHKOB
YupeKaeHus, BHE 3aBUCUMOCTH OT YPOBHSI 3aHUMAEMOM JI0JDKHOCTH.

1.6. Hannsle [IpaBuia npecieayroT CaeayOIue eu:

- obecrieyeHHe €IMHOOOPA3HOrO MMOHMMAHHS POJIH W MeCTa JEJOBBIX
MOJIapKOB, JI€JIOBOIO TOCTENPUUMCTBA, IPEACTABUTEIBCKUX MEPONPUITUH B
JIEJIOBOM MPaKTUKe Y UpekIeHHUS;

- YOpaBJI€HYECKOM U  XO3AWCTBEHHOW [JEATEBbHOCTH  YUpPEKACHUS
UCKJTIOUUTEIbHO Ha OCHOBE HAJUIE)KAIMX HOPM U IpPaBWJI JEJIOBOrO MOBEAEHUS,



OasupyromMxcsi Ha MPHHIUNAX KadyecTBa MPEJOCTAaBJIEHUS YCIYT, 3alldThl
KOHKYPEHIIMH, HEOMYLICHNUs KOH(DIUKTa HHTEPECOB;

- OMpeNeeHNue eIMHBIX I BceX paOOTHUKOB YupexaeHus TpeOoBaHUil kK
JapeHWI0 W MPUHSATHIO [EJIOBBIX IOAAPKOB, K OpraHu3allid W Y4YacTHUIO B
NPEICTaBUTEILCKUX MEPOTIPUATHUSX

- MUHUMHU3HPOBAHHE PUCKOB, CBA3aHHBIX ¢ BO3MOXHBIM 3JI0YIIOTpeOIeHuEM
B 00J1aCTH MOJAPKOB, MPEICTABUTENBLCKIX MeponpusTuii. Hanbosnee cepbe3HbIMU
U3 TaKMX PHCKOB SBJIIOTCS ONACHOCTh IOJAKYNAa U  B3STOYHHYECTBO,
HECNPaBEIJIMBOCTh 10 OTHOIIEHHUIO K KOHTpareHTam, MpPOTEKLUHUOHH3M BHYTPU
YupexneHus.

2. TpeboBanus, mpeaAbsIBIsEMBIE K IeJIOBBIM MOJJapKaM ¥ 3HaKaM JIeJI0OBOr0
FOCTENPUUMCTBA

2.1. PaGoTHUKN YypexaeHHs MOTYT TOJIy4yaTh JEJOBBIE MOJAPKH, 3HAKH
JEJIOBOI0 TOCTENPUMMCTBA TOJBKO Ha OQUIUAIBHBIX MEpPONPUSITUSAX, TPH
YCJIIOBUM, 4YTO 3TO HE€ IPOTUBOPEUUT TpPeOOBAHUSIM AHTUKOPPYILIMOHHOTO
3aKOHOJATeNIbcTBA U HacTosAwuM [IpaBumnam.

2.2. Tlomapku u yciyrd, TpUHUMAaeMble WM [PEHIOCTABIISEMBIE
YupexaeHueM, MepefaroTcss U MPUHHUMAIOTCS TOJIBKO OT MMEHH YUpPEeKIEHUS B
LIEJIOM, a HE KaK MOJapoK MJIM Ilepeiaya ero OT OTAEIbHOr0 pabOTHHKA.

2.3. JlenoBele NOAAPKHU, KOTOpPbIe paOOTHUKH OT UMEHH YUPEKIAECHUS MOTYT
nepefaBaTh APYTUM JIMIAM WIM NPUHUMATh OT APYTUX JIMI[ B CBSI3U CO CBOEH
TPYZOBOW JEATENbHOCTBIO, @ TaK)XKe IMPeICTaBUTEIbCKUE PAcXobl Ha JEJI0BOE
TOCTENPUUMCTBO JTOJDKHBI COOTBETCTBOBATH CJIELYIOLIUM KPUTEPUSIM:

OBITh IIPSIMO CBSI3aHBI C YCTABHBIMHU LIEJIAMHU JIEATEIBHOCTH YUpexkKIEHNUS,

aubo ¢ NaMATHBIMH ~ JaTaMy, OOWIesMH, OOIIEeHAHOHATBHBIMU
[pa3JHUKaMH, HHBIMH COOBITHUSIMMU;

OBITb  pa3syMHO OOOCHOBAHHBIMH, COPasMEPHBIMA M HE  SBIISATHCS
IIpeIMeTaMu POCKOIIY;

HE MPEJCTABIIATE COO0H CKPBITOE BO3HArPAKICHHUE 32 YCIIyTy, NEHCTBHE WITH
Oe3zelicTBUE, MOMYCTUTENBCTBO HIIH TIOKPOBUTENIBCTBO, IPENOCTABIIEHHE [IPAB WU
NPUHSATHE OIIPEJEIEHHBIX pELIeHHd, OO0 TONMBITKY OKa3aTh BIIMSHUE Ha
I10JTy4aTelisi C ”HOW HE3aKOHHOM UJIM HE3THYHOM IEJIBIO;

HE cOo37aBaTh [UId MOTydaTtesisd 00sI3aTeIbCTBa, CBSA3aHHbIE C €r0 CITy)KEOHBIM
[10JIOXKEHUEM WJIU UCTIOJIHEHHUEM CITYKEOHBIX (IODKHOCTHBIX) 00s3aHHOCTENH;

HE C03/1aBaTh PEIyTAalMOHHOIO PUCKA JJI JEJIOBOTO UMHUKA Y UPEKIECHHUS,
paOOTHUKOB M WHBIX JIUL B ClIy4yae pacKpbiTUs MH(OpMAIMK O COBEPIIEHHBIX
[0JIapKax ¥ MOHECEHHBIX MPEACTABUTEIIbCKUX pacxoaax;



HE MPOTHBOPEYUTH IPUHUUNAM U TpeOOBaHUSIM aHTHUKOPPYMLIUOHHOTO
3aKOHOJATEeJIbCTBA Poccutickoi Oenepanumy, [Tonoxenuto 00
AHTUKOPPYIIHOHHONW TOJUTUKKA B Yupexxaenuu, Kogekcy 3Tuku U ciyxeOHOro
MOBEJEHHUs pPaOOTHUKOB YUpexkIeHHs M OOIIENPHHSATHIM HOpPMaM MoOpaid H
HPaBCTBEHHOCTH.

2.4. JlenoBele MOAApKH, B TOM YKCJIe B BUJAE OKa3zaHWUs YCJIyr, 3HAKOB
0c000ro BHUMaHHU U y4acTUs B pa3BiIeKaTENIbHbIX U aHAJIOTHYHBIX MEPOIPHSATHIX
HE JIOJDKHBI CTaBUTh [IPUHUMAIONIIYI0 CTOPOHY B 3aBUCUMOE IIOJIOXKEHUE,
NPUBOJHUTH K BOSHUKHOBEHHUIO KAaKUX-JIMOO BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI
NOJTy4aTeJisl MM OKa3bIBaTh BIMSIHUE HA 0OBbEKTUBHOCTH €0 JEIOBBIX CYXKACHUH U
pELIEeHU.

2.5. CToMMOCTp U TNEPUOTUYHOCTH [ApEHUS W TOJyYeHHs JEeJIOBBIX
II0IapKOB W/UJIM YyYacTUs B MPEACTABUTEIbCKAX MEPONPUATHUIX OJJHOTO U TOTO XKe
JIMI@ JOJDKHBI ONPEAEIIATECS AeJI0BOM HEOOXOAUMOCTHIO U OBITh pa3yMHBIMH.

2.6. B xauecTBe MoJapkoB pabOTHHKH YUPEXKAEHHS TODKHBI CTPEMHUTHCS
WCII0JIb30BaTh B MAaKCHUMAaJIbHO JOIIyCTUMOM KOJIMYECTBE CJIy4yaeB CYBEHUPBHL,
NPEIMETHI ¥ U3JIEJIHs, UMEIOLUE CUMBOJIUKY Y UpPEXKICHUS.

2.7. Ilomapku ¥ yCIyr'd He IOJDKHBI CTaBHUTH TOJI COMHEHHE MMHUDK HWIIH
JEJIOBYIO PEMyTallUI0 YUPEeKACHUsI WK ero pabOTHUKOB.

3. IIpaBa 1 06513aHHOCTH paOOTHUKOB YUpeXKIeHHUs IPH 0OMEHE IeJIOBBIMH
IoJIapKaMH ¥ 3HaKaMH JIeJIOBOTO FOCTENPUUMCTBA

3.1. PaboTHHKH, TpeCTaBIIsIsi HHTEPECH Y UPEKICHUS WIN JEUCTBYS OT €0
UMEHH, JOJDKHBI COONIIOAATh TPaHUIBl JOMyCTHMOTO TMOBEAEHHS IMPU OOMEHe
JEJIOBBIMH TOJapKaMH U MPOSIBJIEHUU JEJI0BOTO FOCTEMNPUMMCTBA.

3.2. PaGoTHuKH YUpexkIeHHs BIIpaBe JAPUTh TPETHUM JIMLAM H ONyYaTh OT
HUX JIEJIOBBIE€ MOJApKH, OPraHU30BBIBATH M Y4YacTBOBAaTh B MpPEACTABUTEIBCKUX
MEPOTMPUSATHUSAX, €CJIU 3TO 3aKOHHO, 3TUYHO U JETAeTCS UCKITIOYUTENIBHO B IEJIOBBIX
LEJISIX, ONpeIe/IeHHBIX HacToAmmMHU [TpaBuiamu.

3.3. Ilpu mr0OBIX COMHEHHMSAX B IPABOMEPHOCTH WM STHYHOCTH CBOMX
NEWCTBUMA paOOTHUKU VYupeXIeHHs 00s3aHbl TOCTaBUTh B  H3BECTHOCTH
3aBEIYIOLIEr0 YUpeXIeHUS U MPOKOHCYJIbTUPOBATHCS C HUM, MPEXK/IE YeM TapHUTh
WIM MOJy4YaTh MOJApPKU WIA y4acTBOBAaTh B T€X WJIM HMHBIX IMPEACTABUTEIbCKUX
MEpPOTIPUATHUSX.

34. Ilpu moiyyeHWH [JEJIOBOrO TMOJapKa WJIHM 3HAKOB JIEJIOBOTO
FOCTENPUUMCTBA paOOTHUKM YypexkIeHuss o00si3aHbl MPUHUMATh MeEpbl IO
HEJIOMYILIEHUIO BO3MOXKHOCTH BOBHUKHOBEHHS KOH(IUKTA UHTEPECOB.



3.5. PaboTHuky VupexneHdss He BIpaBe MHCIOIb30BaTh CIIyXKeOHOE
TI0JIOJKEHHUE B JIMYHBIX LEJISAX, BKJIIOYAs UCIIOJIb30BAHUE UMYIIECTBA Y UPEXKIECHHS,
B TOM YHUCJIE:

JUTsL IOJTyY€HHUS MTOAApKOB, BOZHArPAKIEHHS M UHBIX BBITOJ IS ce0sl INYHO
U Jpyrux Jul B OOMEH Ha OKazaHHe YUpeXKIEHHEM KaKuX-ITH0O YCIyT,
OCYIIECTBJIEHHsI JIMOO HEOCYIIECTBICHUS OINpEeNeNeHHBIX IeWCTBHUIA, Mepenaun
MH(pOPMALHU, COCTABIIAIONIEH KOMMEPYECKYIO TalHYy;

ISl TIOJTyY€HHUsl TI0JapKOB, BOZHATPAXKIAECHHS U UHBIX BBITOM IS CeOsl JIMYHO
U IpYTUX JIUI] B IIPOLIECCE BEACHUS Ne YUpexkIeHUs, B TOM Yucle, KaK 10, TaK U
IIOC/I€ TPOBEICHHS MEPEroBOPOB O  3aKIIOYEHUHM TPaXJaHCKO-TIPaBOBBIX
JIOTOBOPOB U UHBIX CIIEJIOK.

3.6. He momyckaeTcs mepenaBaTh ¥ NMPHHUMATh MOAAPKH OT YUpexkIeHus,
€ro pabOTHMKOB M MpPEACTaBUTeNEH B BUE JEHEXKHBIX CPEACTB, KaK HAJIMYHBIX,
TaK U O€3HAIMYHBIX, HE3aBUCUMO OT BAIIOTHI, a TaKXKe B (GOpMe aKIMii WM HHBIX
JIMKBUHBIX LICHHBIX OyMar.

3.7. PaOoTHUKH VYUpeXIeHHs IOJDKHBI OTKa3bIBATHCS OT MIPEI0KEH UM,
NIOJIy4eHUs TIOJAPKOB, OIJIaThl UX pacxoJOB M T.N., KOrja MoAoOHBIE AeHCTBHS
MOTYT TIOBJIMATH WM CO3[aTh BIIEYATICHHE O BIUSHUM Ha WCXOJ CJIENKH,
pe3yJIbTaT MPOBEJCHUS TOPrOB, HAa IPUHUMAEMble YUpPEKICHUEM PELICHUS | T. 1.

3.8. PaGoTHMK YwupexIeHus, KOTOPOMY IpPH BBHINOJIHEHUU IOKHOCTHBIX
00s3aHHOCTEN MpENIaraloTcs MOJAPKH WIM WMHOE BO3HArpaKJEHHE, KOTOphIE
CIIOCOOHBI TIOBJIUATh HA TOJTOTABIMBAEMBIE W/WIM TPUHMMAEMBIE UM PEIIeHHUS
WJIM OKa3aTh BIIMSHUE HA €ro JieiicTBrUe/ Oe3IeiicTBIE, NOJDKEH:

OTKa3aThCsl OT HUX M HEMEIJICHHO YBEJIOMMUTH 3aBEAYIOLIEro Y UpexkaeHHs O
(axre npemnoxeHHs moAapka (BO3HArPaKAEHHUs); MCKIIOYNTH JajbHeHIne
KOHTAKTBbI C JIMLIOM, MPEII0KHUBIIUM [TOJAPOK WM BO3HArPaXIeHHUE, €CITH TOJIBKO
3TO HE CBS3aHO CO CIIy:K€OHOM HEOOXO0IUMOCThIO;

B Cllyyae, €C/Id [I0JapOK WM BO3HArpaXKJI€HHWE He IMPeCTaBIIseTCs
BO3MOJKHBIM OTKJIOHHTh HJIM BO3BpPAaTWUTh, NepelaTb €ro C COOTBETCTBYIOIIEH
CITy)KEOHOH 3amMCKOM ISl TNPHHSTHS COOTBETCTBYIOIIMX MEP 3aBEAYOLIEMY
YupexIeHus U NPOAOKUTE pabOTy B YCTAHOBJIEHHOM B YUpeXIEHHHU IOPSIKE
HaJl BOIIPOCOM, ¢ KOTOPBIM OBLT CBSI3aH MOJAPOK WJIH BO3HATPaXK ICHHE.

3.9. B cinyyae BO3HUKHOBEHHs KOHQIMKTA MHTEPECOB MIJIM BO3MOXKHOCTH
BO3HMKHOBEHHs KOH(JIMKTa UHTEPECOB MPH TOJYYSHHH EJOBOrO IMOJapKa HIIH
3HAKOB JIEJIOBOI'O FOCTENPUUMCTBA PabOTHUK YupexaeHust 00s3aH B MUCbMEHHON
(bopMe yBeIOMUTH 3aBEIYIOLIET0 Y Upex IeHHS.

3.10. PaGoTHukaM YupexaeHHs 3arpeiaeTcs:



CaMOCTOSITEeJIbHO MPUHUMATH IPEVIOKEHUSI OT OpraHu3alfii WM TPEThUX
JUMLl O BpYYEHUH [EJIOBBIX IIOJAapKOB KU 00 OKa3aHWW 3HAKOB JIEJIOBOTO
rOCTENPUUMCTBA;

NpUHAMATh 0€3 COIacoBaHWs C 3aBeAYIOIIMM YUpeXXIeHHs JeJIOBbIE
NOJapKU U 3HAKW JEJ0BOr0 TIOCTENPUUMCTBA B XOJ€ IMPOBENEHHS IEOBBIX
IIEPETOBOPOB, MpPH 3aK/IIOYECHUH JOrOBOPOB, a TAaK)K€ B MHBIX CIyyasxX, Korja
NoJ00HBIE JeHCTBHUSA MOTYT TIOBJIMSTh WM CO3[aTh BIIEUaT/IeHHe 00 UX BIUAHHU
Ha IIPUHUMAEMbIE PELICHHS;

IPUHUMATh JEJIOBBIE MOJAPKUA U 3HAKHU JEJIOBOTO TOCTENPUUMCTBA B XOJI€
IIPOBEICHUST TOProB M BO BpeMS INPSIMBIX I1€PErOBOPOB MpPHU 3aKIIOUYEHUU
JIOTOBOPOB (KOHTPAKTOB);

IIPOCUTh, TPEOOBATH, BBIHYKIaTh OPraHU3alluy WIH TPETHUX JIKI TaPUTh UM
7100 UX POACTBEHHHKAM JIeJIOBBIE MOJAPKH /WM OKa3bIBaTh B MX MOJb3Y 3HAKHU
JI€JI0OBOT'0 TOCTENPUUMCTBA;

NPUHUMATh MOJAPKU B BUJI€ HAJIWYHBIX, OC3HATUYHBIX JEHEKHBIX CPEICTB,
LIEHHBIX OyMar, paroueHHBIX METaJLIOB.

3.11.  VupexneHue MOXET MpPUHATH pelIeHHE 00 ydYyacTHH B
0JIarOTBOPHUTENBHBIX MEPONPUSATUSIX, HANPABIEHHBIX HA CO3JaHHE M YIPOYEHHE
uMuka  Yupexaenus. Ilpy sToM maH W OIOMKET ydyacTHs B JaHHBIX
MEPOTPUATUSIX YTBEPIKAAETCS 3aBEYIOMUM Y Upexk IeHUS.

3.12. B cmy4ae OCyIIECTBIIEHHsS CIIOHCOPCKHX, OJaroTBOPUTEIBHBIX
nporpamm  YUpexIeHHe JO/DKHO TPEeIBApUTENIbHO  yIOCTOBEPHUTHCS, UTO
npenocTapisieMas YUpeKJACHHEM IMOMOINp He OyJeT HCIojbh30BaHa B
KOPPYTNUHOHHBIX LIEJISAX U UHBIM HE3aKOHHBIM ITyTEM.

3.13. Ilpu B3aNUMOAEHCTBUM C JIMI[AMH, 3aHUMAIOIUMH JOJDKHOCTH
rOCyJapCTBEHHON (MyHHMLMIAIBHON) CIIyXKOBI, CleIyeT pPyKOBOJCTBOBAThCS
HOpPMaMH, peryJUMpyIOIMMH 3TUYECKHE HOPMBI M TIpaBWIa CIIy)KeOHOro
TIOBEICHHS T'OCYJapCTBEHHBIX (MYHULIMITATBHBIX) CITyXKaIUX.

3.14. HeucnonHeHue HacTosmux IIpaBuUJI MOXET CTaTh OCHOBAaHHUEM IS
NPUMEHEHHs K pabOTHHKY Mep AUCHMIUTMHAPHOIO, aJIMHHHMCTPATHBHOIO,
YrOJIOBHOIO W  TIpaXkJaHCKO-IIpaBOBOI'O  XapakTepa B  COOTBETCTBHH C
JENCTBYIOLIUM 3aKOHOIaTETbCTBOM.

4. O6nactb npumeHeHus [IpaBun
4.1. Hacrosmue IlpaBuna moanexar NMPUMEHEHUIO BHE 3aBUCHMOCTH OT
TOro, KakuM o00pa3oM MepenaroTcs JAejoBble MMOJApKH M 3HaKd JIeJIOBOTO
TOCTENPHUMCTBA: HAMIPSIMYIO UJIU Yepe3 MOCPEIHUKOB.
4.2. Hacrosimue IIpaBuna sBsiroTCsl 0053aTEIbHBIMU TSI BCEX PAaOOTHUKOB
VYypexxaeHus B nepuos paboTsl B Y UpexkIeHUH.
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