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I. O0mue mosroxKeHUsA

1.1. Hacrosimee Ilomoxenue 1o 00pabOTKe TEPCOHANBHBIX IaHHBIX (Janee -
[Tomoxenue) MBJIOY «/lerckuit cag Ne 153» (mamee YupexaeHue) pa3paboTaHO
ocHoBanun Konctutyuum Poccuiickoit ®@enepanun, denepaibHOTO 3akoHa OT 27
st 2006 Nel52-®3 «O nepcoHadbHBIX JaHHBIX», DenepaibHOTO 3akoHa OT 27
utonis 2006 Nel49-®3 «O6 undopmanuu, UHPOPMAIMOHHBIX TEXHOJOTHSX U O
3anute uHpopmarum» u [loctanosnenus [IpasutensctBa Poccuiickoit @enepannu ot
17 wosiopst 2007 1. Ne 781 «OO6 yrBepkaeHuu Ilomoxenus o0 oOecrieueHUU
0€30MMacHOCTH TEPCOHANBHBIX JaHHBIX MpU HX 00paboTke B WH(GOPMALMOHHBIX
CUCTEMAaX MEPCOHAJIBHBIX JAHHBIX» C IEJIbI0 00ECIEUCHHS MIPaB U OCHOBHBIX CBOOO/T
KQKJIOTO BOCIUTAaHHUKAa TIpU 00pabOTKE €ro MepcoOHAIbHBIX JTaHHBIX, B TOM YHCIIE
3aIIMUTHI IPaB HA HEMPUKOCHOBEHHOCTh YACTHOM >KU3HH, JIUYHYIO U CEMEMHYIO TailH C
TpynoBeiM komekcom Poccuiickoit ®@enepaunn, Koncturynmein Pocculickoit
Oenepaunu, ['paxmanckum koxekcom Poccuiickon @enepauun, DenepanbHbIM
3akoHOM «OO0 wuHpopManuy, WHOOPMAIMOHHBIX TEXHOJOTHSIX M O 3allUTe
uHpopmaruny, GenepanbHbIM 3aKOHOM «O TIEPCOHATBHBIX JTAHHBIX»,B COOTBETCTBUU
c [TpaBuniamu BHyTpEHHETO TPYAOBOTO pacnopsika Opranuzaium.

1.2. Ilensb pazpabotku [lonoxeHus - onpeaeneHue nopsaka 00padboTKU NEPCOHATBHBIX
JAHHBIX PA0OOTHUKOB YUpEKIEHUS, BOCIHUTAHHUKOB M HMX POAMTENECH (3aKOHHBIX
IpEACTaBUTENEH), NEPCOHAIBHBIE JAaHHBIE KOTOPBIX MOJJeXar o0paboTke, Ha
OCHOBaHUM MOJHOMOYHUH orepaTopa; oOecreueHue 3aluThl IpaB U CBOOO YeloBeKa
U TpaXJaHWHA, B T.4. pabOTHUKA YUpexKICeHHs, MpU 00pabOTKE €ro MepCOHATBHBIX
JaHHBIX, B TOM YHKCJE 3allUThl NMPHB HAa HENPUKOCHOBEHHOCTh YAaCTHOW IKU3HH,
JUYHYIO U CEMEIHYIO TaliHy, a TaKK€ YCTaHOBJIEHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX
JUL, UMEIOMIMX JIOCTYN K MEPCOHAIbHBIM JAHHBIM, 32 HEBBIIIOJHEHUE TPEOOBAHMIA
HOPM, PETYJIHPYIOIUX 00pabOTKY U 3aLIUTY EPCOHAIBHBIX TaHHbIX.

1.3. Ilopsinok BBOAA B JieiicTBHE U U3MeHeHUd [lonoxenus.

1.3.1. Hacrosimiee IlosioxkeHne BCTymaeT B CHIIy C MOMEHTa €ro YTBEPKICHUS
3aBenyromuM OpraHu3alu W JIEUCTBYeT OECCPOYHO, A0 3aMEHbl €ro HOBBIM
[Tonoxenuem.

1.3.2. Bce nsmenenus B [lonoxeHue BHOCATCS IPUKA3OM.

1.4. Bce paboTHuKH YUpeKICHHS JODKHBI OBITH O3HAKOMIICHBI C HACTOSIIAM
[Toso)keHneM noja poCIuUcCh.

1.5. PexxuM KOHPUACHIIMAIBHOCTH MEPCOHANTBHBIX JAHHBIX CHUMAETCS B CIydasx WX
00€3/IMYMBaHUS U TI0 UCTECYCHUH 75 JIET CpOKa WX XPaHCHUS, WU MPOJJIEBACTCS Ha



OCHOBAaHHUH 3aKJIIKOUYCHUA BKCHepTHOﬁ KOMHUCCHUH OpFaHI/IBaHI/II/I, €ClIi HHOEC HC
OIpcacICHO 3aKOHOM.

II. OcHOBHBIE MOHATHS M COCTAB NMEPCOHAJBbHBIX TaHHbIX paﬁOTHHKOB

2.1. Jlna uenenn Hacrosmero IlonokeHHWss HMCHOJB3YHOTCA CHEAYIOIINAE OCHOBHBIE
MOHSTHS:

- nepcoHanbHule OaHuble pabomuuxka - n00as WHGOPMALKA, OTHOCSIIAICS K
OTIpPEICTICHHOMY WJIM ONpEEeIIeMOMY Ha OCHOBaHHMM Takoi mH(pOpManuu pabOTHUKY,
B TOM 4YHclie ero (pamuiusi, UMsi, OTYECTBO, T'OJl, MECSI, JaTa U MECTO POXKICHUS,
ajpec, CeMeilHoe, COIMalIbHOE, WMYIIECTBEHHOE TOJIOKEHUE, OOpa3oBaHUE,
npodeccusi, A0X0bl, Apyrasg UHPopMalusg, HeoOXoaumas paboTOAaTeNI0 B CBS3U C
TPYJOBBIMH OTHOIICHUSIMU;

-TIepCoHaNbHble  OaHHble  BOCNUMAHHUKO8 U UX  pooumeneil  (3aKOHHBIX
npeAcTaBuTeNe) — uHbOpManusg, HeoOXoauMas — YUPEKJICHHI0 BCBS3H  C
OCYIIIECTBJICHUEM  BOCHHUTATEIbHOM  JearenpHocTH. Ilom  mHbOpManmert o
BOCIIMTAHHUKOB U UX pOAUTENEH (3aKOHHBIX MPEJACTABUTENICH ) TOHUMAIOTCSI CBEICHUS
0 (akTax, COOBITHSIX U OOCTOSTENBCTBAX JKU3HU TPAKIAHWHA, [TO3BOJISIIOIINE
UJEHTU(PUIIUPOBATH €T0 JIMYHOCTh

- 00pabomka NepCcoHANbHbIX OaHHbIX - CcOOp, CUCTeMaTh3alusi, HaKOIUICHHE,
XpaHeHue, yTouHeHrne (0OHOBJICHHE, U3MEHEHNUE), UCTIOIh30BaHUE, PACIIPOCTPAHEHUE
(B TOM uucie mepenaya), 0O0€3NMUMBAHUE, OJOKUPOBAHHME, YHUYTOXKEHUE
NEPCOHAIBHBIX JaHHBIX pa00THUKOB OpraHu3aiuy;

- KOH@uOoenyuanbHocms TEPCOHAIBHBIX JAHHBIX - 0053aTENIbHOE JIsi COOIOJEHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TMOJYYUBIIETO JOCTYN K MEPCOHAIbHBIM
JAHHBIM PaOOTHUKOB, TpEOOBaHUE HE JOMYCKAaTh UX PACIPOCTpaHEeHUs Oe3 coriacus
pabOTHHKA WIJIM MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnpocmpamneHrue nepcoHaIbHbIX OAHHbIX - JICUCTBUS, HANPaBJICHHbBIC Ha Iepeaady
MEPCOHATIBHBIX JAHHBIX PA0OTHUKOB OIpEACICHHOMY Kpyry Jui (mepegada
MEPCOHANBHBIX JIAaHHBIX) WJIM HAa O3HAKOMJIEHHE C TMEPCOHAJIBHBIMU JTAHHBIMU
HEOTPAHUYEHHOTO KpyTa JIUIl, B TOM YHCJIe 0OHApOJI0BaHHE MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB B CpeJICTBaX MaccoBOM MHQOpMaInu, pa3MelieHue B UHGOPMAIMOHHO -
TEJIEKOMMYHUKAIITMOHHBIX CETAX WIM TPEAOCTaBICHUE JO0CTyINa K TEpPCOHATbHBIM
JTAHHBIM PA0OOTHUKOB KAaKMM-JTMOO UHBIM CIIOCOOOM;

- UCNOIb3068AHUE NEPCOHANbHLIX OAHHbLIX - NEUCTBUS (ONEepalu) ¢ MepcoHaIbHBIMU
JTAHHBIMHU, COBEPIIAEMBIE JTOJKHOCTHBIM JUIIOM OpraHu3aluuu B UEISIX HPUHITHSA
pPELICHUN WM COBEPUICHHS WHBIX JCHUCTBUM, MOPOXKIAKIINX HOPUINYECKUE



MOCJICJICTBUASI B OTHOIIECHUU PAOOTHHKOB JTMOO WHBIM 00pa30M 3aTParuBarOIIMX HX
mpaBa U CBOOOIbI MJTU TIpaBa M CBOOOIBI APYTHUX JIHUIL;

- OnoKUposamue NEepPCcoHANbHLIX OAHHLIX - BPEMEHHOE IMpeKpaiieHue coopa,
CUCTEMAaTHU3allMM, HAKOIUICHHUS, HCIOJIb30BAHUS, PACIPOCTPAHCHUS TMEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB, B TOM YHCIIC UX MEpEIauH;

- YVHUYMOJCEHUe NePCOHANIbHLIX OAHHBLIX - JCUCTBUS, B peE3yJibTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTH COJIEPKAHUE TIEPCOHAIBHBIX TaHHBIX B MHGOPMAIIMOHHON
CUCTEME TMEpPCOHAIBHBIX JIaHHBIX pAOOTHUKOB WM B pe3yibTaTe KOTOPBIX
YHUYTOXAIOTCS MaTepUaIbHble HOCUTEIH NMEPCOHANBHBIX TAHHBIX PAOOTHUKOB,;

- obe3nuuusanue NEPCOHANbHLIX OAHHBLIX - JCUCTBHS, B pPE3yJbTaTe KOTOPBIX
HEBO3MOJKHO OIPEACIUTh MPUHAMICKHOCTh MMEPCOHANIBHBIX JIaHHBIX KOHKPETHOMY
pabOTHUKY;

- 0bwedocmynuvle NePCoOHANbHble OaHHble - TIEPCOHAJbHBIE JaHHBIC, JOCTYIl

HEOTPAHUYEHHOTO KpYyTa JIMI] K KOTOPBIM MIPEIOCTaBIIEH C corjacusi pabOTHUKA WK Ha
KOTOpbIE B COOTBETCTBHHM C (emepanbHBIMA 3aKOHAMH HE PaclpoCTpaHIeTCs
TpeboBaHUE COOIIO/ICHHS KOH(PUACHIIUATBLHOCTH.

- uHpopmayusi - ceedeHus (COOOIIEHUS, IaHHBIE) HE3aBUCUMO OT (QOpPMBI HX
MPEICTaBICHNUS.

- 0OKYMEeHmMUpoB8anHas ungopmayus - 3apUKCUPOBaHHAS HA MAaTEPUATbHOM HOCHTEIE
nyTeM JOKYMEHTHUPOBaHHMS HWH(OpManmus C pPEKBU3UTAMH, I[O3BOJSIOIIMMU
ONPENENINUTh TAKYI0 HH(OPMALIMIO WIH €€ MATEpUAIbHbI HOCUTENb.

2.2. B cocTaB nepcoHaIbHBIX JAaHHBIX PA0OTHUKOB YUpPEKJIECHUS BXOAAT IOKYMEHTHI,
coJiepKalie MHMOPMAIUI0O O MAaCHOPTHBIX JAHHBIX, OOpa30BaHWU, OTHOLIEHUH K
BOMHCKOW OOS3aHHOCTH, CEMEHHOM IIOJIOKEHUH, MECTE IKHUTEIbCTBA, COCTOSHUU
3JI0POBBS, a TAKXKE O MPEAbLAYIINX MECTaX UX PaOOTHI.

B coctaB nepcoHanmbHBIX JaHHBIX BOCHUTAHHUKOB W HMX POJUTENEH (3aKOHHBIX
MPEICTABUTENECH ) BXOISIT:

- (Qamwiusg, uMs, OTYECTBO BOCIHUTAHHUKA W UX poauTeNed  (3aKOHHBIX
MpPEACTAaBUTENEH);

JlaTa POKJICHHS BOCIIUTAHHUKA U UX POJUTENICH (3aKOHHBIX IIPEACTABUTEIIEH );

aJipec pEerucTpalvy U MPOKUBAHUSI, KOHTAKTHBIE TeIe()OHBI;

NaCMOPTHHIE TAHHBIE POJUTENEH (3aKOHHBIX MIPE/ICTaBUTEIIEH);

JaHHBIC CBUACTCIILCTBA O POXIACHUN BOCIIMTAHHUKA,

MC)II/II_II/IHCKI/II\/’I ITOJINC BOCITMTAHHHKA,
- MCAUINHCKAsA KapTa BOCIIMTAHHHUKA,



- CBeleHUsI 0 MecTe paboThI (yueOnl) poauTeneit (3aKOHHBIX MPEACTABUTENCH )

2.3. KoMIuiekc ITOKyMEHTOB, COMPOBOXKIAIOUIUIN Mpoiecc O(GOpMIICHUS TPYIOBBIX
OTHOUIEHUI paOOTHUKA B YUPEXJICHUE IIPH €TI0 IPUEME, IEPEBOE U YBOJIbHEHUU.

2.3.1. Undopmanus, npencrapisiemass paOOTHUKOM TMPHU MOCTYIUIGHWU Ha paboTy B
Yupexaenue, 10JbKHA UMETh TOKYMEHTaIbHYI0 ¢opmy. [Ipu 3akimrodeHrn Tpy10BOTO
JIOTOBOpa B COOTBETCTBUM cO CT. 65 Tpymooro kojaekca Poccuiickoit ®eneparuu
JIUII0, TIOCTYIIAroIIee Ha padoTy, IPEABIBIACT pab0TOIaTEIIO:

- HacClopT nin WHOM HOKYMCHT, YI[OCTOBepﬂIOH_II/Iﬁ JINYHOCTD,

- TPYIOBYIO KHIDKKY W (WJIM) CBEIEHHUS O TPYAOBOH JESATEIbHOCTH PaOOTHUKA C
NpEeKHEro MecTa paboThl), 32 HCKIIOYEHHEM CIydaeB, KOTJa TPYIOBOW JOTOBOP
3aKJIF0YAETCs BIEPBbIE WIKM PAOOTHUK MOCTYIAET Ha pabOTy Ha yCIOBUSX

COBMECTHUTENIHCTBA, JIMOO TPYJIOBasi KHUXKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTpaTO¥ WX MO JPYTUM MPUYHUHAM;

- CTpaxoBOC CBUACTCILCTBO I'OCYAAPCTBCHHOI'O IICHCHOHHOI'O CTPAaxXOBaHUWAA,

- JIOKyMEHThl BOMHCKOIO y4Y€Ta - [JIi BOCHHOOOSI3aHHBIX W JIMI[, MOJJIEKAIINX
BOMHCKOMY YYETY;

- TOKyMEHT 00 00pa30BaHUM, O KBATM(DUKAIMN WIA HATUYUUA CHEUUATIbHBIX 3HAHUN -
IIpU NOCTYIUIEHUU Ha padoTy, TpeOYyIOUIYIO CIEHHATBbHBIX 3HAHUWA WK CIELHAIbHON
MTOATOTOBKH;

- CBUJIETENLCTBO O nprcBoeHnn MHH.

2.3.2. Tlpu odopmiieHnn pabOTHHKA B YUPEKICHUE 3aMOTHSAETCS YHUDUIIMPOBAHHAS
bopma T-2 «JIuuHasi kapToyka paOOTHUKA», B KOTOPOM OTpa)KarOTCs CIETYIOIINE
aHKETHbIE U Ouorpaduueckue n1aHHble paOOTHUKA:

- obue cBeaenuss (@.M.O. paboTHHMKA, JaTa POXKICHUSI, MECTO PONKICHUSA,
IpaKJaHCTBO, oOOpa3oBaHue, Mpodeccusi, cTax paboThl, cocTosiHUEe B Opake,
NaCMOPTHHIE TAHHbIE);

- CBEJICHUS O BOMHCKOM YYETE;
- JAaHHBIE O TIpUeMe Ha padoTy;
B nanpHeuem B TMYHYIO KAPTOUYKY BHOCSATCS:

- CBEJIEHUS O MEPEeBOJIaxX Ha JAPYTyIo paboTy;



- CBeJIcHMS 00 aTTeCTAIUH;

- CBEJICHHSI O TIOBBIIICHUH KBaTU(UKAITIH;

- CBEJICHHS O TTPO(PECCHOHAIBEHON TIEPETIOTOTOBKE;

- CBEJICHMS O Harpajiax (IMOOIIPEHUSX ), TOYCTHBIX 3BAHMSIX;
- CBEJICHHS 00 OTITyCKaX;

- CBCJICHHS O COITMAJIBHBIX TapaHTHUSX;

- CBEJICHHSI O MECTE KHUTEJIbCTBA M KOHTAKTHBIX TeleOHaX.

2.3.3. Ilpu odopmieHun MTOKYMEHTOB HAa KOMIICHCAIIUIO POJIUTEIHCKON IUIATHI U B
X0JIe TOCeHeHUsT PeOEHKOM YUpEeKIACHUS MOXXET BO3HHUKHYTH HEOOXOIUMOCTH B
MIPEIOCTABICHUN POIUTEISIMH (3aKOHHBIMH MPEICTABUTEIISIMU) JOKYMEHTOB:

- 00 MHBAIMIHOCTH (TIPY HAJIMYHH);

- 0 COCTaBE CEMbH;

- O COIIMAJIbHOM CTaTyce;

- KOITMH MaclopTa;

- IpoYne.

2.3.4.. Ilocne Toro, kak peOEHOK OyAET MPUHAT B YUpexkKICHUE a TAKXKE B MpOIecce
MoCemeHnsl peOEHKOM, K JIOKYMEHTaM, COJCpJKalluM IIePCOHABHBIE JaHHBIE O
pebEnke, Takke OyTyT OTHOCUTHCS:

- IOTOBOP MEX]Iy POAUTEIIIMH U Y UpPEXKICHUEM;

- IeIarOTUYeCKasi TUarHoCTUKa peOEHKa,

- MEIUIIMHCKUE JTOKYMEHTHI.

II1. Coop, 00padoTKa 1 3a1UTA MEPCOHATBHBIX JAHHBIX
3.1. [Topsaok moy4YeHUs NEPCOHAIBHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHbIe JaHHBIE PAaOOTHUKA YUpPEKIEHUs, BOCIUTAHHUKOB U HX
poaMTENeH (3aKOHHBIX MPEACTaBUTENICH) CIIeIyeT MOaydaTh y HEro caMoro JIMYHO, O
JETSAX, TOTYYEHUE TIEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS MyTEM MPECTaBICHUS
UX POJUTENIeM (3aKOHHBIM IIpeACTaBUTENIeM) peOeHKa audHo Eciam mepcoHaabHbBIC
JaHHBIC PA0OTHHKA BO3MOXHO ITOJIYYUTH TOJIBKO Y TPEThEH CTOPOHBI, TO PabOTHUK
JIOJDKEH OBITh YBEIOMJIGH 00 ATOM 3apaHee M OT HEro JOJKHO OBITh MOJIY4EHO
MUCBMEHHOE cormacue. Jlo/mKHOCTHOE JHI0 paboTomareiss OJDKHO COOOITUTH
pabOTHUKY VYUpeXICHHs O IeNIX, NPEarolaraéMblXx HCTOYHUKAX U CIocodax
MOJIYYCHUS TIEPCOHABHBIX JAHHBIX, a TAKXKE O XapaKTepe MOJJISKAIUX MOTYIECHUIO



MNEPCOHAJIbHBIX JAaHHBIX W TIIOCIICACTBUAX OTKa3a pa6OTHI/IKa JaTb ITHMCBbMCHHOC
COrjiaCuec Ha UX IIOJYUYCHHUC.

3.1.2. PabGoTtonmatens He HMMEET MpaBa IMOJydaTh UM 00pabaThIBaTh MEPCOHAIbHBIC
JlaHHbIe pa0OTHHKA YUpeKJeHHUs, BOCIIUTAHHUKOB W HUX pojuTened (3aKOHHBIX
NpEJACTAaBUTENICH) O  PacoBOM, HAIMOHAIBHOW MPHUHAIJICKHOCTH, TMOJUTUUECKUX
B3IUIS/1aX, PEIUTHO3HBIX WKW (PUIOCOPCKUX YOEKIESHUSIX, COCTOSHUHU 3J0pPOBbS,
WHTUMHOM XU3HU. B ciydasix, HEMOCPEICTBEHHO CBA3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOILIIEHWH, B cooTBeTcTBUU cO cT. 24 Konctutyuuu Poccuiickoit ®enepanun
paboTojarens BIpaBe MoJy4aTh U 0OOpadaThiBaTh JAaHHBIE O YACTHOM KU3HU
pabOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIACHSI.

OOpaboTka yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX pPAOOTHUKOB paboToaTEIeM
BO3MOYKHA TOJIBKO € UX coryiacus JIM0o 0e3 X COrylacus B CAEAYIOIINX CIydasx:

- HICPCOHAJIBHBIC JAHHBIC SABJIAIOTCS O6IJ.[€I[OCTYHHBIMI/I;

- TIepCOHAIbHBIC JAHHBIE OTHOCSATCA K COCTOSHUIO 3J0pPOBbS PAOOTHHKA MU WX
o0paboTka HeoOxoauMa ISl 3alUThl €ro >KU3HU, 3J0POBbSI WJIM WHBIX >KU3HEHHO
BaKHBIX HHTEPECOB JTUOO KU3HH, 3I0POBbsI HJIM MHBIX )KH3HEHHO BAKHBIX HHTEPECOB
JIPYTHUX JIUI] ¥ TIOyYCHHUE COTJIachs pabOTHUKA HEBO3MOXKHO;

- 10 TpeOOBAaHMIO TMOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHoOB B  Clyyasx,
PETYCMOTPEHHBIX (PeAepaTbHbIM 3aKOHOM.

3.1.3. Pabotonarens BmpaBe oOpadaThiBaTh MEPCOHANbHBIE JaHHbIE PAOOTHUKOB
TOJIKO C MX TUCBMEHHOTO COTJIACHs.

[lepenaua mepcoHANBHBIX JIAHHBIX BOCIHUTAHHUKOB M WX poauTened (3aKOHHBIX
MpEeACTAaBUTENIC) BO3MOXKHA TOJBKO C  corjlacusi  poautenied  (3aKOHHBIX
MPEACTABUTEIICH ) WK B CIIydasix, IpsIMO MPEeTyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

3.1.4. ITuckmeHHOE cornacue pabOTHUKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX
JOJKHO BKJTFOYATh B CEOS:

- (amunuio, WM, OTYECTBO, aJpec CyObEKTa NEPCOHAIBHBIX JaHHBIX, HOMEp
OCHOBHOI'O JJOKYMEHTa, YJAOCTOBEPSIOIIEr0 €ro JUYHOCTh, CBEACHUS O JaTe BbIIayu
YKa3aHHOTO IOKYMEHTA U BbIJIABIIEM €r0 OpPraHe;

- HauMeHoOBaHHWe ((paMUIIMIO, UMS, OTUYECTBO) W aApec oleparopa, MOTYyYarOIIEro
corjlacue cyobeKTa MepPCOHAIbHBIX JAHHBIX;

- 11eJ1b 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;



- TMepevYeHb MEPCOHAJIbHBIX MJAHHBIX, Ha O00pabOTKYy KOTOPBIX MJAaeTCi COTrJlacue
CyObEKTa EPCOHATIBHBIX JAHHBIX;

- IICPCUYCHb I[Cf/iCTBHfI C NICPCOHAJIBHBIMU JTaHHBIMH, Ha COBCPIHICHHUEC KOTOPBIX JACTCA
corjacuc, o6mee OIIMCAHUC HCIIOJIB3YCMBIX OIICPATOPOM CIT0CO00B O6pa60TKI/I
IICPCOHAJIBHBIX TAaHHBIX,

- CPOK, B T€YCHHE KOTOPOTO JICHCTBYET COTIacue, a TaKXKe MOPSA0K €ro OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPeOYyeTCsl B CIECAYIONIUX CIydasx:

1) 0OpaGoTKa MEepPCOHAIBHBIX JAHHBIX OCYIIECTBIISETCS HAa OCHOBAaHWU 1pPyIOBOTO
Kozekca PO unm uHOro (heepalibHOro 3aKOHa, YCTaHABIIMBAIOIIETO €€ 1I€)1b, YCIOBUS
MOJYYEHUS] TIEPCOHAIBHBIX JAHHBIX M KPYyr CYOBEKTOB, NEPCOHAIbHBIE JaHHBIC
KOTOPBIX MOJUIeKAT 00paboTKe, a TAKKE OMPEACIIAIONIET0 MOJTHOMOYHUS paboTOAaTEeNs;

2) 00paboTka MEpPCOHAIBHBIX JIAHHBIX OCYIIECTBISICTCS B IENSIX HCIOJHEHUS
TPYJIOBOTO JOTOBOPA;

3) 00paboTka MEPCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCA ISl CTATUCTUYECKUX WU
WHBIX HAyYHBIX II€JICH TP YCIOBHHM 00S3aTEIBHOTO 00€3TMYUBAHUS TIEPCOHATBLHBIX
JTaHHBIX;

4) 00paboTKa MePCOHANBHBIX JaHHBIX HEOOXOAMMA JIJIsl 3AIlUTHI )KU3HU, 3JI0POBbSI WIIH
WHBIX >KU3HEHHO BAXXHBIX HHTEPECOB paOOTHHKA, €CIU TMOJYyYEHHUE €ro COTrJacus
HEBO3MOJKHO.

5) wucnonbp30BaHME TMEPCOHANBHBIX JAHHBIX BOCIHUTAHHUKOB U UX pOJUTENeH
(3aKOHHBIX MpEJICTaBUTENICH) BO3MOXKHO TOJBKO B COOTBETCTBUU C LIEJISIMH,
ONpENENUBUIMMH WX modydeHue. IlepcoHanbHble JaHHBIE HE MOTYT OBIThH
UCIIOJIB30BaHbl B LEJSIX NPUYMHEHHS HMMYIIECTBEHHOTO W MOpPAJIbHOIO Bpena
rpakaaHaMm, 3aTpyJHEHHUs pealu3alid MpaB W CcB0OOOJ rpaxnan Poccuiickoi
@enepanuu. Orpannuenue mnpasB rpaxaaH Poccuiickot denepannn Ha OCHOBE
UCIIOJIb30BaHUsl MH(OpManuu 00 HX COIMAJIbHOM IPOUCXOXKACHUH, O PacOBOW,
HAallMOHAJIBHOM, SI3bIKOBOW, PEJIMTMO3HOM U MapTUMHOM NMPHUHAIEKHOCTH 3aIPELIEHO
Y KapaeTcsl B COOTBETCTBUU C 3aKOHOAATEIIHCTBOM.

3.2. Ilopsimox 0OpabOTKH, Iepejaun U XPAHSHHS TEPCOHATBHBIX JaHHBIX.

3.2.1. PabotHuK YupexaeHus: MpeAocTaBisieT paboToaaTe0 JOCTOBEPHBIE CBEACHUS
o cebe. Pabortonarens YupexxaeHuss MPOBEPSIET JOCTOBEPHOCTh CBEACHMM, CBEpss
JTAaHHBIE, TIPEI0CTABIICHHBIE pA0OTHUKOM, C UMEIONTUMUCS Y pAOOTHHUKA JOKYMEHTAMH.



Poautens (3aKoOHHBIN MpeCTaBUTENh) peOeHKa 00s3aH MPEIOCTABIATh Y UPEIKICHUIO
JIOCTOBEPHBIE CBEJEHUS O cebe, CBoeM peOCHKE M CBOEBPEMEHHO COO0OIaTh eMy 00
U3MEHEHUU JTUX TMEPCOHAIBHBIX JaHHBIX.YUYPEKIEHUE HMEET IMPaBO MPOBEPSITH
JIOCTOBEPHOCTh CBEJICHUH, MPEIOCTaBIECHHBIX poluTenemM (3aKOHHBIM
MIPEICTaBUTEIIEM ), CBEPSIS JaHHBIE C OPUTHHATIAMU TPEIOCTaBICHHBIX JOKYMEHTOB

3.2.2. B cooTrBercTBUM co cT. 86, 1. 14 TK P® B 1niensax obecriedeHus mpaB U cBOOO
yejgoBeKa M TrpaxiaHuHa 3aBenyromuii Yupexnenus (Paboromarens) u - ero
MPEACTaBUTEIM TIPU 00pabOTKE TMEePCOHAIBHBIX JTaHHBIX pPaO0OTHHUKA JTOJDKHBI
co0roaTh cienyromue oomue TpeOOBaHus:

3.2.2.1. OOpaboTKa MepCoOHATBHBIX JTAHHBIX MOXET OCYIECTBISATHCS UCKIIOUUTEIHHO
B IIeJIAX OOecreueHus: COOII0IEHUsI 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJIEHCTBHS PaOOTHUKAM B TPYJOYCTPOICTBE, 00YUYEHUHU U MPOJBHKEHUH IO CIykKOe,
o0ecrniedyeHus: JTMYHOM 0e30IacHOCTH PabOTHUKOB, KOHTPOJII KOJMYECTBA M KayecTBa
BBITNOJIHAEMON pabOTHI M 0OECTIEUEHUsI COXPAHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpenenennn o0beMa U CoAepKaHUsA, 00padaThIBAEMbIX MMEPCOHAIBHBIX
naHHeIX Paboromarens mOMKEH pyKoBoAcTBOBaThes Kouctutynwmeit Poccuiickoi
®enepanuu, Tpynoseim kojiekcoMm Poccuiickoit deneparii 1 UHbIMU (eiepabHBIMU
3aKOHAMU.

3.2.2.3. Tlpu TpUHATUU PEIICHUN, 3aTParvuBalOlIMX HMHTEPEChl pabOTHHKA,
PaGoTonaTens He UMeET MpaBa OCHOBBIBATHCSI HA MEPCOHANIBHBIX JAHHBIX PaOOTHUKA,
MOJIYYCHHBIX UCKITIOYUTENBHO B PE3yJIbTaTe UX aBTOMATHU3UPOBAHHOM 0O0paOOTKHU WUITU
AIEKTPOHHOTO TOJIYYEHHS.

3.2.2.4. 3amuTa TEPCOHANBHBIX JIAHHBIX paOOTHHKA OT HEMPABOMEPHOTO UX
UCITIOJIb30BAHUSI MM yTpaThl obecrneunBaercsi PaboTogarenem 3a cuer ero CpeicTB B
MOPSIAKE, YCTAHOBJIEHHOM (peiepaibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKM U poAMTENH (3aKOHHBIE MPEACTABUTENIN) ACTEH MOKHBI OBITh
O3HAKOMJIEHBI TOJ PACHUCKy C JOKyMEHTaMU YUpPEKACHHS, YCTaHABIMBAIOIINMHU
MOPSAZOK 00pabOTKH TMEPCOHANBHBIX JAaHHBIX PAaOOTHUKOB,  BOCIHMTAHHUKOB M HX
ponuTeneil (3aKOHHBIX MPEACTABUTENEH), a Takke 00 MX MpaBax M O0S3aHHOCTAX B
3TON 00JaCTH.

3.2.2.6. Bo Bcex cnmydasx OTKa3 paOOTHHKA OT CBOMX IPaB HA COXPAHCHHE U 3AIIUTY
TalHbI HEJICUCTBUTEIICH.



IV. Ilepenaya u xpaHeHHe NMEPCOHAIBHbBIX JAHHBIX

4.1. Tlpm mepemavye TMEpPCOHAIBHBIX JaHHBIX paOOTHHKA W BOCIHTAHHUKOB
Paboronarens nomKkeH coOM0aTh Cleayomue TpeOOBaHUS:

4.1.1. He cooOmaTe nepcoHabHbIE TaHHbIE PaOOTHUKA M BOCIUTAHHUKOB TPETHEH
CTOpoHEe ©0e3 THCbMEHHOrO corjacus paboTHUKA, poauTened  (3aKOHHBIX
IpeACTaBUTeNe), 32 HUCKIIOYEHHUEM CIy4aeB, KOTJa 3TO HEOoOXOAMMO B LEJSIX
OpeaYIPEXACHUST YTPO3bl KU3HU U 370POBbI0 Pa0OTHUKA, BOCIUTAHHUKA,a TAaKXKe B
Clly4yasiX, yCTAaHOBJICHHBIX (heiepabHbIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHalIbHBIC JaHHbIE paOOTHHKA B KOMMEPYECKHX IEsix 0e3
€ro MUCbMEHHOTO corjacus. O6paboTKa MePCOHABHBIX JTaHHBIX paOOTHUKOB B ILIEJISIX
MIPOJIBMKEHUSI TOBApOB, PabOT, yCIYr Ha PBIHKE IYTEM OCYIIECTBICHHS IPSIMBIX
KOHTAKTOB C MOTEHI[MATIBLHBIM MOTPEOUTEIEM C MOMOIIBIO CPEACTB CBS3H JOMYCKACTCS
TOJIBKO C €ro MPEeIBAPUTEIHHOTO COTIACHS.

4.1.3. [IpeaynpeauTs N, TOJYYUBIINX MEPCOHATIBHBIE JAHHbIE PAOOTHHUKA, O TOM,
YTO 9TU JAHHbIE MOTYT OBITb HCIOJB30BaHbI JIMIb B UENAX, J1 KOTOPBIX OHHU
COOOIIEHbI, U TPeOOBaTh OT ATUX JHI[ MOJATBEPKIEHUS TOTO, YTO 3TO MPABUIO
cobioeHo. JIuia, moay4yrBIINe MEPCOHATBHBIE TaHHBIC PAOOTHHUKA, BOCIUTAHHUKOB
00s3aHBI  COOJIIOIATh PEXUM  CEKPEeTHOCTH (KOH(pUACHIHaIbHOCTH). JlaHHOE
[Tonoxenue HE pacnpocTpaHseTcss HA OOMEH MEePCOHATBHBIMU JTAHHBIMU PAOOTHUKOB
B MOPSIZIKE, YCTAHOBJICHHOM (heiepaibHbIMU 3aKOHAMH.

4.1.4. OcymecTBisaTh mMepenady MEepPCOHANBHBIX JaHHBIX pPAOOTHUKOB, JETEH W
poauTeneil (3aKOHHBIX MPEACTABUTENICH B Mpeaenax YUpexkAeHUs: B COOTBETCTBUU C
HactosiuM [lonoxxenuem.

4.1.5. Pa3pemarh A0CTYI K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIIELUATBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPM OTOM YKa3aHHbIE JIMLA [JOJDKHBI HMETh IIPABO
[OJIy4aTh TOJIBKO T€ MEPCOHAJIbHbIE JaHHbIE PaOOTHHKA, KOTOPhIE HEOOXOAUMBI IS
BBITIOJIHEHUS] KOHKPETHOU (DYHKIIMH.

4.1.6. He 3ampammBaTh WHGOPMAIMIO O COCTOSHUU 3]I0pOBbsl paOOTHHKA, 3a
UCKIIIOUEHUEM TeX CBEICHMM, KOTOpbI€ OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOM (DYHKIIMH.

4.1.7. IlepenaBaTh nepcoHaIbHbIE JIaHHBIE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B
MOPSIAKE, YCTAaHOBJIEHHOM TpynoBbiM Kojuekcom Poccuiickori dDepepauuu, u
OrpaHUYMBaTh 3Ty UH(GOPMAIIUIO TOIBKO TEMU MEPCOHATBHBIMU JAHHBIMU PAaOOTHHKA,
KOTOpbIE€ HEOOXOIMMBI JJIs1 BBITIOJIHEHHSI YKa3aHHBIMU NPEJICTABUTENSIMU UX (QYHKIIUU.



4.2. XpaHeHue 1 UCIOJIb30BAHNE NIEPCOHANIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepconanbHble JaHHbIE pAaOOTHUKOB 00pabaTHIBAIOTCS M XpaHITCS B KaOMHETE
JIeTIOTIPOU3BOAUTESL.

4.2.2. TlepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITH MOJIyY€HBI, MPOXOJIUTH
JaNbHENITYI0 00pabOTKy U TMepeaaBaThCs Ha XpaHEHHE KaK Ha OyMaKHBIX HOCHUTEISIX,
TaK U B DJIEKTPOHHOM BHJE - JIOKAIBHONW KOMIIBIOTEPHOW CE€TH U KOMIIBIOTEPHOU
nporpamme «1C: 3apriata u Kaapb».

4.3. Ilpu monaydyeHHH MNEPCOHANIBHBIX JAHHBIX HE OT pabOTHUKA (32 HCKIIOYEHHUEM
Clly4aeB, €CJId TIE€pPCOHAJbHBbIE JaHHbIE OBUIM TMPENOCTaBICHBI PabOTONATENI0 Ha
OCHOBaHMM (eJepalIbHOTO 3aKOHA WJIM €CIU TEePCOHAIbHBIC JaHHbBIC SBIISIIOTCS
oOIIeAOCTYIHBIMHM) paboToAaTeNb 70 Hadaia OOpabOTKM TaKUX MEePCOHATBHBIX
JTAHHBIX 00s13aH MPEJOCTABUTh PAOOTHUKY CIIEYIONIYI0 HH(GOPMAIIUIO:

- HaHMMCHOBAHHC ((1)aMI/IJ]I/IH, M, OT‘IGCTBO) n aapec oIicparopa HWIH Cro
MMpCaACTaBUTCIIA,

- OCJIb O6pa6OTKI/I IICPCOHAJIBHBIX JAHHBIX K €€ IIPABOBOC OCHOBAHUC,
- IPCANOJaraCMbIC I10JIb30BATCIIN IICPCOHAJIBHBIX JAHHBIX

- yCTaHOBJIEHHble HacTosmuM  DefepaibHBIM  3aKOHOM  TIpaBa  CyObEKTa
IIEPCOHAJIBHBIX TaHHBIX.

V. JocTyn K nepCcoOHAJbHBIM JaHHBIM PA0OTHUKOB

5.1. [IpaBo gocTymna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- 3aBEAYIOIINN Y UPEXKICHUS;

- IeJIONPOU3BOIUTEND;

- COTPYJIHUKH OyXTalTepuu;

- 3aMECTUTENH 3aBEYIOLIETO;

- CTapIMUN BOCIIUTATEIb;

-BOCTIMTATEIb TPYIIIBI, KOTOPYIO MOCEIIACT PeOEHOK;

- MEJIMIIMHCKAs cecTpa.

5.2. PaboTHUK YupexaeHHs] UMEET MpaBo:



5.2.1. IlonyyaTh HOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM U O3HAKOMJIEHUE C HUMHU,
BKJIIOYAsl MPaBO Ha OE3BO3ME3HOE IMOJy4YeHHE KOMUU 000U 3amucu, coaepkaiien
NEePCOHAJIbHBIE JIaHHbIE PA0OTHHUKA.

5.2.2. TpeboBate ot PabGoTonmarenss yTOUHEHMS, WUCKIIOUEHHS WA HUCIPaBICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEOCTOBEPHBIX, HE3AKOHHO MOTYYEHHBIX WU HE
SBJIIONINX HEOOXOAUMBIMHU 711 PaboToaTens nepcoHalbHbIX TaHHbIX.

5.2.3. Ilony4ats ot PaGoTonarens:

- CBCJACHM: O JIMIax, KOTOPbIC HMCHOT JOCTYII K IICPCOHAJIbHBIM JJaHHBIM HUJIM KOTOPbIM
MOJKET OBITh npcaoCTaBJICH TaKOU HOCTYII,

- IepeyeHb 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX U HICTOYHUK UX MOJYyYEHHUS;
- CpOKH 00pabOTKH MEPCOHATBHBIX JAaHHBIX, B TOM YMCJIE CPOKU UX XPAHEHUS;

- CBEJICHHS O TOM, KaKu€ IOPUAMYECKHUE MOCIEACTBUS I CyObEKTa MEepCOHATbHBIX
JTAHHBIX MOKET MOBJIEYb 32 COO0K 00pabOTKa €ro NEPCOHAIBHBIX JaHHBIX.

5.2.3. TpeboBath wu3BemieHus PaboTtonmarenem Bcex JHI, KOTOPHIM paHee ObLIN
COOOIIEHbl HEBEPHBIC WJIM HEMOJHbIE TNEPCOHAIbHBIE JaHHBIE, 000 BCeX
MPOU3BEACHHBIX B HUX UCKIIOUCHUSX, UCIIPABICHUSAX WJIU JOTOJHECHUSIX.

OO0>xamoBaTh B YIOJHOMOYCHHBI OpPTaH MO 3allUTe MpaB CyOBEKTOB MEPCOHATBHBIX
JAHHBIX WU B CyJAcOHOM TOpSIIKE HENMPaBOMEpPHBIC ACHCTBUS WM O€37eHCTBUS
PabGoronatens npu o6pabOTKe U 3alUTE €ro MEPCOHATBHBIX JJAHHBIX.

5.3. KonupoBaTh 1 Jenarh BBIMUCKH MEPCOHATBHBIX JaHHBIX pA0OOTHHKA pa3peraeTcs
UCKJIFOUUTETIBHO B CIIYKEOHBIX IEJISIX.

5.4. llepenaua uHpopMaIuu TPEThEe CTOPOHE BO3MOKHA TOJIBKO MPHU MUCHbMEHHOM
CoTJlacui pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapyLIeHHME HOPM, PeryJupyromux o0padoTrky u
3alUTY NMEPCOHAJBHBIX JaHHBIX

6.1. PaGoTHukM VYupexIeHus, BUHOBHBbICE B HapyUICHHUH HOPM, PETYIHUPYIOIIUX
noJiydueHue, O0OpabOTKy W  3alUTy  [EpPCOHAIbHBIX  JAHHBIX  PabOTHHUKA,
BOCIIUTAHHUKOB U HUX poauTened  (3aKOHHBIX TPEACTaBUTENEH) HECyT
TUCIUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPa)XXTaHCKO-TIPABOBYIO WM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peIepaIbHBIMU 3aKOHAMH.

6.2. 3aBenyromuid YupexkKAcHUS 3a HAPYLIEHHWE HOPM, PETYJIHPYIOIIMX IOJIy4YEHHE,
00pabOTKy M 3alUTy NEPCOHANBHBIX JAHHBIX PaOOTHUKA, BOCIUTAHHUKOB H HX



poauTeneil (3aKOHHBIX MPEJICTABUTENEH) HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh
cormacHo cr. 5.27 u 5.39 Kogekca 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSIX
Poccuiickoit ®enepannu, a Takxke BO3MENIAeT pPaOOTHUKY yuiepO, U POAUTEISM
(3aKOHHBIX  TpeJCTaBUTENIeH) BOCMUTAHHUKA, MPUYMHEHHBI HENpPaBOMEPHBIM
WCITOJIb30BaHUEM WH(OPMAITNH, COAEPIKaIEH TIEPCOHATILHBIC TaHHbIE paOOTHHUKA.
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