[puasTo

OBbiuum cobpanuem paGoTHHKOB
MBJI0OY «/lerckuit can No 21"
fporokon Ne | 01 09.01.2019 .

NMOJIOKEHHUE

0 331UHTE NEePCOHAVILHBIX JAHHBIX PAGOTHAKORZ " «

MYHHUHNAILHOTO GI0/UKETHOrO JOWKOJLHONO 00pa30BaATeILHOIO Y PeXK/ICHHS
«Jlercknii can Ne 21»

1, O6mue nosomenus

1.1. Hacrosmum [lonoxeruem ompepensercss MOPANOK nonayuyenus, obpaborkw,
XpaHeHHs, mnepeja¥d  MEepCOHANbHBIX JAAHHBIX PabOTHHKOB  MYHHUMMAIBHOIO
OrOKETHOrO JIOIIKONBHOIO obpasoBatenbHOro yupexaenus «Jlerckuit cag Ne 21»
(manee MBIOY).

1.2. Vnopsnouenue oOpalieHHss ¢ NEPCOHAIBHBIMH JAHHBIMM HMEET UENbIO
obecneunts cobmoaenne 3akoHHbIX npaB u HuTepecoB MBIOY u ero pabGoTHukos B
CBA3H ¢ HeoOXoauMmocTbio nonyyenus (cbopa), cucremaruszauuu (KOMOHHHPOBaHHA),
XPaHEHHA M Nepeavn CBCACHUH, COCTaBAIOLIMX NePCoHalbHbIe JaHHbIe.

1.3, TlepconancHbie nanHble paborHuka - awobas uudopMaums, OTHOCHIAACA K
naHHoMYy paboTHHMKY (CyOBEKTY MepCcOHaNbHBIX JaHHBIX) M HeoOxoaumas MBAOY
«/letckuii can Ne 21» B CBA3M C TPYJOBBIMH OTHOIIEHHAMH, B TOM YUC/IE:

® (aMHIHA, HMA, OTYECTBO PabOTHHKA;
® jlaTa U MECTO POXKAeHHA paboTHHKa;
® ajpec NpoXKHBaHUA (perucTpaumy) paboTHHKaE;

cemeﬁuoe, COUHAJIBHOC, HMYILUECTBEHHOE MOJIO0KECHHE paﬁomnxa;
o0pazosanue, npopeccus padoTHHKa;
JOX0/Ibl, HMYILECTBO H MMYLLUECTBeHHbIe 00s3aTenbeTBa paboTHUKa;
Apyras aHanordyHas HHQOpMalMs, Ha OCHOBAaHMM KOTOpPOH BO3MOXKHA
tezommboynas uaeHTUGUKaLNA CyOBEKTa NePCOHANBHBIX AaHHBIX.

1.4. CpeneHuMs © NEPCOHANBHBIX /AAHHBIX paOOTHHKOB OTHOCATCA K YHCIY
KOHOHUISHUHANBHBIX (COCTABMAIOMINX OXpaHseMyio 3akoHoM Tainy MBJIOY). Pexum
KOHd)HJIeHU,HaJIbHOCTH B OTHOLICHHH NEPCOHANBHLIX AaHHBIX CHHMAaCTCH!:

® B cayyae X 00e3THYHBaHUA;
® 10 HCTEYEHHH 75 JIeT CPOKA MX XpaHEeHHS,;
® B JIpYIrux clyvasx, npenycmorpeunmx thenepanbHEIMH 3aKOHAMH.
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-NepCoOHAJIbHbIE JaHHbIe - J100as UHPOpMaLKsI, OTHOCALIASCA K ONpPEACICHHOMY
WIH OTpEeNieMOMYy Ha OCHOBaHHM Takoil nHpopmanmu ¢puznueckomy auiy (CyObeKTy
MEPCOHAIILHBIX JAHHBIX), B TOM YHCIE €r0 (haMuiivs, UMsi, OTYECTBO, TOM, MECSII, /laTa U
MECTO pOXKIEHHS, aJpec, CeMeWHoe, COLUaIbHOe, HWMYIIECTBEHHOE IOJOKEHUE,
oOpazoBanue, mpodeccusi, 10X0/Ibl, Ipyras uHHoOpMaIus;

-0MepaTop — rocyJAapCTBEHHbIA OpraH, MyHUIIMIIAIBHBIN OpraH, IOPUANYECKOE WU
¢bu3nyeckoe  JIMIO, OpraHu3ymnme W (WIM)  OCYHISCTBIAIONME  00paboTKy
NEPCOHANBHBIX JIAaHHBIX, a TaKXe ONpENEAIole LeTu U coJepkaHue oOpaboTKH
MIEPCOHAIIBHBIX TAHHBIX;

-00padoTKa NEepPCOHAJBHBIX JAHHBIX pPadoTHMKA — cOOp, cHUCcTeMaTHh3aIus,
HAKOIUICHWE, XpaHEeHHWe, yTOYHeHHe (OOHOBJIIEHHWE, W3MEHEHHUE), WCIOJIb30BaHNUE,
pacnpocTpaHeHue (B TOM 4UHCIE TMepenada), oOOe3IWYuBaHHE, OJIOKUPOBAHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JAHHBIX;

-KOHPUAEHIHAJIBHOCT, TMEPCOHAJBHBIX JAHHBIX — 00s3aTeNbHOE  JUIS
COOJNIO/ICHNST HA3HAYCHHBIM OTBETCTBEHHBIM JIMIIOM, TOJYYMBIIUM JOCTYI K
MIEPCOHAILHBIM JTaHHBIM Pa0OTHHKOB, TPEOOBaHUE HE JOMYCKATh WX PACIPOCTPaHEHUS
0e3 cornacusi pabOTHUKA UM UHOTO 32aKOHHOT'O OCHOBAaHMUS;

-pacnpocTpaHeHne MEPCOHAJIBbHBIX JAHHBIX — JICHCTBUA, HaIlpaBJICHHBIC Ha
nepenavdy MepcoHANbHBIX JaHHBIX PAaOOTHHMKOB OIPENEICHHOMY KpPYTy JHI] (Tepemada
MEPCOHANIBHBIX ~ JAHHBIX) WM  O3HAKOMJIEHHE C  IEPCOHAIbHBIMU  JaHHBIMH
HEOTPAHWYEHHOTO Kpyra JHUIl, B TOM 4YHCJEe OOHApOJIOBaHWE IMEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB B CpEACTBAaX MaccoBOl uHpOpMaIuu, pa3MelnieHue B MHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WM MPEACTABICHHE JOCTYIa K MIEPCOHAIBHBIM TaHHBIM
Pa0OTHUKOB KaKUM-JTUOO UHBIM CIIOCOOOM;

-MCMOJIb30BAHHE TMEPCOHAJBHBIX JaHHBbIX — JelcTBus  (Oomeparuu) ¢
MEPCOHAILHBIMU JTAHHBIMH, COBEPIIAEMbIC YIOTHOMOYEHHBIM JIOHKHOCTHBIM JIHIIOM
Kommanum B 0ensx TMNpUHATHS PELIICHUM WIM COBEPLICHUS WHBIX JIEVCTBUM,
MOPOKTAONINX FOPUIUIECKUE TOCIEICTBUS B OTHOIIEHWHU PAOOTHUKOB JHOO WHBIM
o0pa3oM 3aTparuBarolliX X MpaBa v CBOOOIbI WM MpaBa U CBOOOIBI IPYTUX JIUIL,

-0JIOKMpOBaHMEe NEPCOHAJBHBIX JAHHBIX — BPEMEHHOE NpeKpalieHue coopa,
CHUCTeMAaTHU3alliM, HAKOIUICHUS, WCIOJIb30BaHUSA, PACIPOCTPAHCHUS TEPCOHATBHBIX
JAHHBIX PAOOTHUKOB, B TOM YHCIIC UX IEpeIadH;

-YHUUYTOKE€HHE TMEPCOHAJBHBIX JaHHBIX — JICHCTBHUSA, B pe3yjbTaTe KOTOPHIX
HEBO3MOXKHO BOCCTAHOBHUTBH COJIEP’KaHHE TEPCOHATIBHBIX JAHHBIX B HMH()OPMAIMOHHON
CUCTEME TEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB WJIM B  PE3ylbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepuaIbHbIe HOCUTEIH MEPCOHATBHBIX TAHHBIX PAOOTHUKOB,;

-00e3/IMYMBaHNE TEPCOHAJIBHBIX JAHHBIX — JICUCTBHUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOKHO OIPEIACIUTh TPHHAMICKHOCTh TEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;



-0011e/I0CTYNIHbIE IEePCOHAbHbIC JaHHbIe — I[EPCOHAJIBHBIE JAHHBIE, JOCTYI
HEOTPAaHMYEHHOTO KpyTa JHI] K KOTOPHIM MPEAOCTaBICH C cOorjacus pabOTHUKA WM Ha
KOTOPBIE B COOTBETCTBHH C (peIepabHBIMU 3aKOHAMHU HE PACIpOCTpaHseTcsl TpeOoBaHue
co0MI0IeHNS KOH(UICHIINATbHOCTH;

-unopManusa — cBeAcHUA (COOOIICHUS, JaHHBIE) HE3aBUCUMO OT (OpPMBI HX
IPEICTABICHNUS;

-10KyMEHTHPOBaHHAsA HHpopManus — 3a(UKCHUpOBaHHas Ha MaTepUaIbHOM
HOCUTEJE NYTEM JOKYMEHTHPOBaHUS HH(OpMalLMs C PEKBU3UTAMM, MO3BOJISIOLIUMU
OTIPEICTUTH TaKYI0 HH(POPMALIMIO WK €€ MaTePHAIbHBIN HOCUTEb.

2.2. Nndopmarnus, npeacrapisieMass paOOTHUKOM IPH MOCTYIJICHUH HAa paboTy B
MB/IOY, nomxHa uMeTh OOKyMEHTajdbHyI0 (opmy. Ilpm 3akmodeHun Tpya0BOTO
goroBopa B cooTBeTrcTBUU co cT. 65 TK P® nuno, mocrymaromee Ha paboTy,
IPEbSABIISCT:

- IaCMOPT WJIM UHOU JOKYMEHT, YAOCTOBEPSAIOIINI JTUYHOCTD;

-TPYJOBYIO KHIKKY, 3@ MCKJIIOUEHHEM CIIyyaeB, KOrja JOrOoBOp 3aKIYaeTcs
BIIEPBbIC, WM PAOOTHUK MOCTYIMAET Ha pabOTy Ha YCJIOBHUSX COBMECTUTEIBCTBA, WIIU
TpyJlOBasg KHM)KKa y pa0OTHHKA OTCYTCTBYET B CBSI3M C €€ YyTpaTod WJIH N0 JAPYIHUM
NpUYMHAM;

- CTPaXx0BOE€ CBUJIETEIBCTBO IOCYIAPCTBEHHOI'O IEHCUOHHOTO CTPAXOBAHUS;

- TOKYMEHTbI BOMHCKOT'O y4eTa - JJIsl JIMLI, TOJIJIeKAIIX BOUHCKOMY yUeTy;

- TOKyMEHT 00 00pa30BaHUM, O KBATU(PHUKAIUN WM HAIMYUU CIIEHUATbHBIX 3HAHUN

- MNpU TOCTYIUIEHUHM Ha paboTy, TpeOyIOU[yl0 CIEUUATIbHBIX 3HAHUN WIH
crenyuaabHOM MMOATOTOBKH;

- cBuzeTenbeTBO 0 npucBoennu MHH (ripu ero Hanuuuu y paboTHHKA).

- CIIPAaBKY OT OTCYTCTBUHU CYyIUMOCTH.

2.3. Ilpu odopmienun paboTHUKA 3amoiHseTcs yHuduiupoBaHHas Gopma T-2
"JlInunas kaprouka paOOTHUKA", B KOTOPOM OTpaKarOTCA CIEAYIOIIHEe AaHKETHBIE U
ouorpaduueckre TaHHBIC PAOOTHHUKA:

- obume cBenenus (P.JM.0O., nara poxaeHus, MECTO POXKACHMS, T'PaXIaHCTBO,
obpazoBaHnue, nmpodeccus, CTaxk paboThl, COCTOSHUE B Opake, MacIopTHHIE JaHHBIC);

- CBE/ICHHSI O BOMHCKOM YU€TE;

- IaHHBIE O TIpUEME Ha padoTYy;

- CBeJleHHs 00 aTTEeCTAllHH;

- CBEJICHUS O MOBBILICHHON KBaJTU(UKALINY;

- CBeJIeHUs 0 TPO(heCCHOHATILHON MEPETOArOTOBKE;

- CBEJIEHUS O Harpajax (MOOLIPEHUSIX ), TOYETHBIX 3BaAHMSIX;

- CBeJIeHUs 00 OTITyCKaXx;

- CBEJICHUS O COIMAIILHBIX TapaHTHSIX;

- CBEJICHMSI O MECTE KHUTEJIbCTBA U O KOHTAKTHBIX TeJle(hoHaX.



2.4. B MBJIOY co3natorcst 1 XpaHATCS KOMUHU TPYMIIbl JIOKYMEHTOB, COAEpKAIINE
JaHHBIE 0 pA0OTHUKAX B UHUYHOM WUJTU CBOJHOM BH/IC.

2.4.1. JlokyMeHTBI, cofiepxKalline nNepcoHalIbHbIe TaHHbIE PAOOTHUKOB:

-KOMILJIEKCHI JJOKYMEHTOB, COMPOBOXKIAIOIIME Tporecc OGOpMIICHHUS TPYAOBBIX
OTHOUIEHUY NpU NpueMe Ha paboTy, epeBoe, YBOJIbHEHUH;

-KOMIUIEKC ~MAaTepHalioB MO AaHKETUPOBAHMIO, TECTUPOBAHHIO, IPOBEJICHUIO
co0eceToBaHUM ¢ KaHIUJATOM Ha JTOJKHOCTH;

-MOJYIMHHUKY Y KOTIUU MPUKA30B (PacCOPsLKEHU) IO KaapaM;

-JINYHBIC JIea U TPYJOBbIE KHUXKKU;

-JieJ1a, COJep Kalllie OCHOBaHMS K MTPUKA3y 110 JIMYHOMY COCTaBY;

-Jiena, CoJieprKallue MaTeprallbl aTTecTalluil pabOTHUKOB,;

-J1eJ1a, COJIeprKalle MaTepralbl BHYTPEHHHUX PacClieIOBaHUM;

-CIPaBOYHO-UHPOPMALIUOHHBIM  OaHK JaHHBIX [0 TEpPCOHaNy (KapTOTEKH,
KypHaJbl);

-MIOJIJIMHHUKA M KOMHWU OTYETHBIX, AHAJUTUYECKUX U CIPABOYHBIX MaTEpPHUAJIOB,
nepeaBaeMbIX PYKOBOJICTBY YTpPaBJICHUS 00pa30oBaHUs, PYKOBOJUTEISIM CTPYKTYPHBIX
MOJIpa3iCICHU;

-KOIMKA OTYETOB, HAMNPABISEMBIX B TOCYJAapCTBEHHbIC OpPraHbl CTaTUCTHUKH,
HaJIOTOBbI€ MHCTIEKIINH, BBIIIECTOSIIINE OPraHbl YIIPABJICHUS U APYTUE YUPEKICHHUS.

2.4.2. lokyMeHTaIus IO OpTaHu3aIui paboThl CTPYKTYPHBIX MOAPA3AeIICHUN:

-II0JIOKEHUS O CTPYKTYPHBIX MOAPA3AETICHUAX;

-JIOJDKHOCTHBIE MHCTPYKIIUUA PAOOTHHUKOB;

-IIPUKA3bl, pacropsHKeHus, ykazanus pykoBoactsa Mb/IOY «Jlerckuit cag Ne 21y;

-JIOKYMEHTHI IJIAHUPOBAHUS, YUeTa, aHaJ1u3a U OTYETHOCTU MO BOIIPOCAM KaJpOBOM
paboTHI.

3. O0padoTKa MEePCOHAJIBLHBIX JAHHbIX PA0OTHUKOB

3.1. HcrtounukoM wuHbopmaimu 000 BCEX MEPCOHANBHBIX JaHHBIX PaOOTHUKA
SBJISIETCSI HEMOCPEJCTBEHHO paboTHUK. Eciam mnepcoHanpHble JTaHHBIE BO3MOXKHO
MOJIYYUTh TOJBKO Y TPETbEM CTOPOHBI, TO PaOOTHHK JODKEH OBITh 3apaHee B
MMCbMEHHON (hopMe YBEIOMJIEH 00 ATOM U OT HETO JOHKHO OBITh MOJy4€HO TUCHMEHHOE
cornacue. PabGoTtomarenp 00s13aH COOOIIUTH PAOOTHUKY O IENSAX, MPEAINoJiaraeMbIx
HMCTOYHUKAX M CIOCO0axX MOJydeHUs NMEepPCOHATBHBIX JaHHBIX, a TAKXKE O MOCJIEACTBUIX
OTKa3a pabOTHHUKA J1aTh MMCbMEHHOE COTJIaCKe Ha UX MOIyUYEHUE.

3.2. PaGoronmarens HE WMEET MpaBa TMOJydaTb W 00pabaThiBaTh TEPCOHAIBHBIC
JaHHBIE PabOTHUKA O €r0 PacoBOM, HAIMOHAIHHOW MPUHAIJICKHOCTH, MOJTHUTHUYSCKHUX
B3TJISA/IaX, PEIUTHO3HBIX U (PHIIOCOPCKUX YOSKICHUSIX, COCTOSTHUU 37I0POBbS, HHTUMHOM
KU3HU. B ciyyasix, HEOCpeACTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIEHUM, B
cootBeTcTBUM cO cT. 24 Kouctutyuun PO pabGoTonmarens BhpaBe MoiayyaTb U
oOpabaTbiBaTh JaHHBIE O YAaCTHOM KU3HM PAOOTHUKA TOJBKO C €ro MUCbMEHHOTO
corjacusi.



3.3. O6paboTka MepcoHaNbHBIX JAHHBIX PAOOTHUKOB paboOTOAATENIEM BO3MOXKHA
TOJIBKO C UX coTJiacusi Ti00 0€3 UX COTJIacus B CISAYIOIINX CIydasx:

- IEPCOHATBHBIC JJAHHBIC SBJISIFOTCS OOIIEIOCTYITHBIMU;

- TMEpPCOHANIbHBIC JaHHBIE OTHOCATCS K COCTOSIHUIO 3J0POBbsI paOOTHUKA, U HUX
oOpaboTka HeoOXoauMa HJisi 3allUThl €ro >KU3HHU, 3/I0POBbsl WM HWHBIX >KU3HEHHO
BaYKHBIX HHTEPECOB JIPYTUX JIUII U MOJIYyYSHHUE COrIacksi paOOTHUKA HEBO3MOXKHO;

- 70 TpeOOBaHUIO TMOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB - B Clydasx,
IPEeIyCMOTPEHHBIX (PeiepaTbHbIM 3aKOHOM.

3.4. Paboronmarenn BIpaBe 00pabaThiBaTh IEPCOHAIBHBIC JaHHBIE PAaOOTHHUKOB
TOJIBKO C MX TUCBMEHHOTO coriacus (mprtoskenue Ne 1).

3.5. [lucemenHoe cornacue paboTHHUKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX
JIOJKHO BKJIIOYATh B CEOSI:

- (daMminoo, uUMs, OTYECTBO, aJpec CyOBheKTa NEPCOHAIBHBIX JAHHBIX, HOMEDP
OCHOBHOTO JIOKYMEHTA, yJOCTOBEPSIOLIET0 €ro JIMYHOCTb, CBEJACHUS O JaTe BbIIAYU
YKa3aHHOTO JIOKYMEHTA U BbIAABILIEM €TI0 OPraHE;

- HauMeHoBaHue ((haMmINIO, UMS, OTYECTBO) M aJpec OIepaTopa, MOJIy4arollero
corjlacue cyObeKkTa NepCOHANIbHBIX JTAHHBIX;

- 11eJ1b 00pa0OTKHU NEPCOHATBHBIX JaHHBIX;

- TEepeYeHb MNEPCOHATBHBIX JaHHBIX, Ha 00PaOOTKYy KOTOPBIX JJAaeTCsl COIJiacue
CyOBeKTa MepCOHANbHBIX JTAHHBIX;

- TIEpe4YeHb JCUCTBUN C MEPCOHAJIbHBIMU [AaHHBIMH, HA COBEPIICHHUE KOTOPBIX
JlaeTcsl corjlacue, oOlee OMMCaHUE HMCIOJIb3yeMbIX OMEPaTOpoOM CIOCOO0B 00pabOTKU
MEePCOHAILHBIX TAHHBIX;

- CPOK, B TEUEHHUE KOTOPOTO JCHCTBYET COTJIacHe, a TAKkKe MOPSAOK €ro OT3hIBA.

3.6. Cornacue paboTHHKA HE TPEOYETCs B CIEAYIOMIUX CIydasiX:

- 00paboTKa MEepPCOHANIBHBIX JTAHHBIX OCYIIECTBISECTCS Ha OCHOBAHMM TpymOBOTrO
kojekca P® wnm uHOrOo (hemepalibHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIe/b, YCIOBUS
MOJIYYCHUS TIEPCOHANBHBIX JJAHHBIX U KPYT CYOBEKTOB, IEPCOHAIIbHBIE JIAHHBIE KOTOPBIX
moJiIexkaT o0paboTKe, a TakKe OMPEIETICHHOTO TTOJTHOMOYHS paboTONaATEeNs;

- 00pa0boTKa MEePCOHANBHBIX JAHHBIX B LIEJSX UCTIOTHEHUS TPYIOBOTO I0TOBOPA;

- 00paboTKa MEpPCOHANBHBIX JAHHBIX OCYIIECTBIACTCS ISl CTAaTUCTHUYECKUX WIIU
WHBIX HAY4YHBIX LIeJIed TPU YCIOBUU O0O0SI3aTEILHOrO 00E3JIMYMBAHUS TEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa MEepCOHANBHBIX JAHHBIX HEOOXOIMMA JIJISl 3aIUTHI JKU3HU, 3I0POBbS
WM WHBIX JKU3HEHHO Ba)XHBIX MHTEPECOB PAO0OTHHKA, €CJIM TIOJYYCHHE €T0 COTJIacus
HEBO3MOXHO.

3.7. Pabotnuk MBJIOY mpencraBiser B yUpeKI€HUE TOCTOBEPHBIC CBEICHUS O
cebe. PykoBouTenb Uiy JeI0MPOU3BOAUTEL TTPOBEPSET JOCTOBEPHOCTH CBEICHUM.

3.8. B cootBerctBUM co cT. 86 TK P® B memsx obecrieueHust mpaB U CcBOOOJ
yenoBeKka W rpaxkaanuHa pykoBoautenb MBJIOY u ero 3akoHHBIE, MOJTHOMOYHBIE
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IPEICTaBUTENN NPU 00pabOTKe NEPCOHAIBHBIX JaHHBIX PAa0OTHUKA JOJKHBI BBIIOJIHSATH
cnenyromue oomue TpeOOBaHUS:

3.8.1. O6paboTKa MepCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISATHCS UCKIIOUUTEIHLHO
B LENsAX oOecreyeHus: cOOJIOIEHUs 3aKOHOB WIJIM WHBIX NPABOBBIX AKTOB, COACHCTBUS
paboOTHUKaM B TPYAOYCTpoiicTBe, OOy4eHHH U NPOPECCHOHATIBHOM IPOJBUKEHUH,
o0ecnieyeHus JUYHOM Oe30macHOCTH PAOOTHHMKOB, KOHTPOJS KOJMYECTBA M KauecTBa
BBINOJIHIEMON pabOThI U 00ECTIEYEHUS] COXPAHHOCTH UMYILECTBA.

3.8.2. Ilpu onpexneneHun oobeMa U cojepkaHusi, 00padaThIBa€MbIX IEPCOHAIBHBIX
JaHHBIX padoTomaTeNb JOJKEH pykoBojacTBoBaThecsi Konctutynmein P®, TpynoBbeiM
kogexcoMm P® u unbiMu deaepatbHbIMU 3aKOHAMHU.

3.8.3. Ilpu mnpuHATUM pEIICHUH, 3aTParvBalOIIUX HUHTEpechl pabOTHHUKA,
paboToaTeNb HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX TaHHBIX, TOJYYEHHBIX O
HEM HCKJIIOYUTEIBbHO B pe3yJbTaTe MX aBTOMATU3HPOBAaHHOW OOpabOTKM WK
AJIEKTPOHHOTI'O ITOJIy4YEHHUS.

3.8.4. 3ammra mNEpCOHANBHBIX JaHHBIX pPaOOTHHKA OT HENPABOMEPHOIO UX
UCIIOJIb30BaHUsA, yTpaThl oOecreunBaeTcss paboToJaTeleM 3a CYET €ro CpeicTB B
MOPsIZIKE, YCTAHOBJIEHHOM (peiepaabHbIM 3aKOHOM.

3.8.5. PaOOTHHUKM U WX MPEACTABUTEIN JTOJKHBI ObITh O3HAKOMIIEHBI O]l PACIIHCKY
¢ nokymeHtramu MBJIOY, ycTaHaBauBalOImKUMH MOPSAOK OOpaOOTKHA MEPCOHATBHBIX
JaHHBIX, a TaKXKe 00 WX MpaBax U 00S3aHHOCTAX B 3TOM 00J1aCTH.

3.8.6. Bo Bcex ciyuasix 0TKa3 paDOTHHKAa OT CBOMX IIPaB HAa COXPAHEHHUE U 3allUTy
TalHbl HEIEWCTBUTEIICH.

4. Ilepenaya nepcoHAIbLHBIX JAHHBIX

4.1. Ilpu mnepenaye MEPCOHAIBHBIX JAHHBIX paOOTHUKA paboToAATENb IOJIKEH
coOJII01aTh CleayIolure TpeOOBaHUS:

4.1.1. He coobmarh mnepcoHajdbHbIE HaHHBbIE PAOOTHHKA TPEThEW CTOpoHE Oe3
MUCBMEHHOTO corylacusi pa0OTHHKA, 332 UCKIIOYEHHEM CITy4aeB, KOI/ia 3T0 HE0OX0IUMO B
HEeJSIX MPeIyNnpexIeHrs yrpo3bl KU3HU U 370pOBbI0 paOOTHHKA, a TakXKe B CiydasX,
YCTaHOBJICHHBIX (pe/iepalIbHbIM 3aKOHOM.

4.1.2. He cooOmiath nepcoHadbHbIE JaHHbIE pAOOTHUKA B KOMMEPYECKUX HENsIX 0e3
€ro MUMChbMEHHOTo corjiacusa. OO0paboTKka MEePCOHANBHBIX JAHHBIX PAOOTHUKOB B IIEJNIAX
MPOJIBJKEHUSI TOBApOB, PabOT, YCOyr Ha pbIHKE IyTEM OCYIIECTBICHUS MPSMBIX
KOHTAKTOB C MOTEHIMAIBbHBIM MOTPEOUTEIEM C MOMOILBIO CPEICTB CBSI3U JIOMYCKAETCs
TOJIBKO C €r0 MPEABAPUTEIBHOTO COIIACHS.

4.1.3. [lpenynpeauTh JHII, TOJYIUBIINX MEPCOHATBHBIC JaHHBIC pA0OTHHUKA, O TOM,
9TO ATH JaHHBIE MOTYT OBITh WCIOJB30BAaHBl JIUIIb B TIENAX, JJIS KOTOPBIX OHU
cooOmIeHbl, W TpeboBaTh OT H3TUX JUI[ MOATBEPKIEHUE TOTO, YTO 3TO MPaBUIO
coOmoneHo. Jluia, MOJAy4YMBIIME TMEpPCOHANbHBIE JlaHHbIE pPaOOTHUKA, OO0s3aHbI
cobOyroaaTh peXuM cekpeTHocTH (kKoHduaeHnumansHocTh). [lanHoe Ilonoxenue He
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pacnpocTpaHsieTcsi Ha OOMEH IEepPCOHANbHBIMU JaHHBIMU pPAOOTHUKOB B MOPAJIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBasATh Nepenavdy MepcoHaIbHBIX AAHHBIX PA0OTHUKOB B MpEaenax
MBJIOY, B cooTBeTCTBHH ¢ HacTosuM [looxxeHueM.

4.1.5. Pazpematp J0CTyn K IEPCOHAIbHBIM JaHHBIM PaOOTHHUKOB TOJBKO
CHELMAJIBHO YIMOJIHOMOYEHHBIM JIMIIAM, NPU 3TOM YKa3aHHbIE JMIA JOKHBI HUMETh
OpaBO MOJy4YaTb TOJBKO T€ NEPCOHAJIBHBIE JaHHBIE, KOTOpPblE HEOOXOAUMBI ISt
BBINOJIHEHNS KOHKPETHOU (DyHKIUU.

4.1.6. He 3ampammBarh WHGOPMAIMIO O COCTOSHHHM 3/I0pOBBS pabOOTHHKA, 3a
UCKIIFOYEHHEM TE€X CBEICHHI, KOTOpPBIE OTHOCITCS K BOINPOCY O BO3MOXHOCTH
BBIIIOJIHEHHSI pAOOTHUKOM TPYA0BOM (DYHKIIHH.

4.1.7. TllepemaBaTh TIEpPCOHANbHBIC JaHHBIC pAOOTHWKA €ro  3aKOHHBIM,
IIOJIJHOMOYHBIM IPEACTABUTENSAM B MOPSIIKE, YCTAHOBIEHHOM TpyaoBbIM KOJeKCOM PO,
U OIpaHWYMBATh 3Ty MH(OPMALMIO TOJBKO TEMH MEPCOHAIBHBIMU JIaHHBIMH, KOTOpBIE
HEOOXOUMBI I BHIIOJHEHUS YKa3aHHBIMU IPEICTAaBUTEISAMU UX (PYHKIIHH.

4.2. IlepcoHanbHble TaHHbIE pAOOTHUKOB 00pabaThiBatoTca U Xpanarcs B MB/IOVY.

4.3. IlepcoHanbHble JaHHbIE PAaOOTHUKOB MOTYT OBITh IOJYYEHBI, MPOXOIUTH
JanbHENIIy0 00paboTKy M MepenaBaThcs Ha XpaHEHHE, KaK Ha OyMa)KHBIX HOCHUTEISX,
TaK U B 3JIEKTPOHHOM BHJI€ (ITOCPEICTBOM JOKAIbHOW KOMITBIOTEPHOU CETH).

4.4. Ilpu nmony4eHUH MEPCOHAJBHBIX JTAaHHBIX HE OT pa0OTHHUKA (32 MCKIIIOUEHUEM
CJIy4aeB, €CIIM MEPCOHAJIbHBIEC JIaHHBIE SBJSAIOTCSA OOIIENOCTYNHBIMU) pabOTOATENb 110
Hayajla oOpabOTKM TaKMX IMEPCOHAJBHBIX JaHHBIX O0Os3aH MPEJOCTaBUTH PAOOTHUKY
CIEAYIONIYI0 HH(POpMAITUIO:

- HauMeHoBaHue ((pamunus, uMs, OTYECTBO) M aJpec oleparopa WU €ro
MpeICTaBUTES;

- 1eJIb 00pa0OTKH MEPCOHATIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

- IPEANOJIaraéMble M0JIb30BATEIN EPCOHATBHBIX JAHHBIX;

-yCTaHOBJIEHHbIE (peiepallbHBIMU  3aKOHAMHM TIpaBa CyOBEKTa IEpPCOHAIbHBIX
JTaHHbBIX.

5. JocTyn K NepCOHATBHBIM JAHHBIM PA0OTHUKOB

5.1. [IpaBo gocTymna K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB UMEIOT:

- 3agenyromuiit MB/I0Y;

- CTapIIUX BOCIIUTATEIb;

- I€JIOTIPOU3BOUTED;

- 3aBEYIOIIMMN XO35HUCTBOM.

5.2. Pabotauk MBJIOY mmeer mpaBo:

5.2.1. IloxyyaTe JOCTYIl K CBOMM MEPCOHAIIBHBIM JaHHBIM U 03HaKOMJIEHHE C HUMH,
BKJIIOYAs MPAaBO Ha 0€3BO3ME3HOE MOJYyYEHHE KOIMUU JII000M 3aIucH, CoaepKallen ero
MEPCOHAJIbHBIE TAHHBIE.



5.2.2. TpeboBarb OT paboTojaTeNiss YTOUHEHUS, UCKIOYEHHUS WM HCIPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJIOCTOBEPHBIX, HE3AKOHHO MOJYYCHHBIX WM HE
SABIISIOIINXCSI HEOOXOAUMBIMH JIJIs1 pab0TOaTeNsl IEPCOHATBHBIX TaHHBIX.

5.2.3. [Tomy4ats oT paboTomarerns:

- CBEJCHMS O JIMLAX, KOTOPbIE HMMEIOT JOCTYIl K IEPCOHAJIbHBIM JIaHHBIM WU
KOTOPBIM MOKET OBITh IPEJOCTABIIEH TAKOW JJOCTYTI;

- IepeueHb 00padaThIBa€MbIX EPCOHATIBHBIX JAHHBIX U UCTOUYHUK UX MOTY4YECHMUS,;

- CPOKHM 00pabOTKH MEPCOHANIBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPaHEHMUS;

- CBEJICHUS O TOM, KaKHe IOpUAMYECKUEe MOCIEICTBUS IS CyObeKTa MePCOHANIBHBIX
JAHHBIX MOKET MOBJIEYb 32 COO0H 00padOTKa ero NepCOHaIbHBIX JAHHBIX.

5.2.4. TpeboBaTth u3BelIeHUS pabOTOAATENEM BCEX JHIl, KOTOPHIM paHee Obuin
COOOIIIEHBI HEBEPHBIE WJIM HETIOJIHBIC MIEPCOHATBHBIC TaHHBIE, 000 BCEX MPOU3BEICHHBIX
B HUX HUCKIIIOUEHUSX, UCIIPABICHUSIX WU TOTIOJHEHUSIX.

5.2.5. OOGxanoBaTb B YNOJHOMOYEHHBI OpraH IO 3alIUTE€ MpaB CyObEKTOB
NEPCOHANBHBIX JIAaHHBIX WJIH B CYIACOHOM HOpSAAKE HENpaBOMEpHbIE AEHCTBUS WU
Oe3neiicTBUs paboToIaTeNs Mpyu 00pabOTKE U 3alUTE €r0 MEPCOHATBHBIX JaHHBIX.

5.3. KonupoBarb M [€naTh BBIIUCKH [EPCOHAIBHBIX JAaHHBIX pPaOOTHHKA
paspemiaeTcss MCKIIOYUTENBHO B CIYKEOHBIX IIeNIAX C TMHCHbMEHHOTO pa3pelieHus
PYKOBOIUTEIS yUPEKICHUSI.

5.4. Ilepenavya nHpopManuu TpeTheH CTOPOHE BO3MOXHA TOJIBKO MPU MUCHMEHHOM
coriacuu pabOTHHUKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYUICHUE HOPM,
peryJupyoimmux o0padoTKy nepcoHaIbHbIX JAHHBIX

6.1. Pabdorhuku MBJIOY BUHOBHBIE B HapyUIEeHUM TOpsA/Ka OOpaIIeHHs C
MEPCOHAJIbHBIMU JaHHBIMH, HECYT AUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO-
NPABOBYIO WJIM YIOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (heaepaabHbIMU
3aKOHAMH.

6.2. PykoBoautens MBJIOVY 3a Hapyuienue nopsiaka oopaiieHus ¢ IepcoHaIbHbIMU
JAHHBIMU HECET aJIMHUHHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT. CT. 5.27 u 5.39
KoAIl P®, a Takxke Bo3MelIaeT pabOTHUKY yliepO, MPUUYMHEHHBIM HEMpPaBOMEPHBIM
UCIIOJIb30BaHUEM MH(OpMaLMK, COAEpKalleil NepcoHalbHbIE JaHHble 00 3TOM
pabOTHUKE.



[Tpunoxenue 1

COI'VTIACHE
Ha 00padOTKY NMepCOHAJbHBIX JAHHBIX

A, HkenoanucaBmuii(as)cs

(bamrITis, UM, OTYECTBO; TaTa POXKICHI
MpOKUBaroNuii(as) mo aapecy:

JOKYMEHT, YJAOCTOBEPSIOIIMNN JIMYHOCTD: cepus Ne
BbIJIaH

«_» 20 1.

HAanMCHOBAHUEC OpraHa, BbIAABIIET0 JOKYMEHT, AaTa BeIAa4YN

B COOTBETCTBUMM cO crarbed 9 DenepanpHoro 3akoHa ot 27 wuronsg 2006 roma N 152-®3 "O
IIEPCOHAJIbHBIX JTaHHBIX" Aa  corinacue MYHMIHMIANLHOMY OIOMKETHOMY /OIIKOJbHOMY
obpa3oBaTenbHOMY yupexaeHnio «/lerckuii cax Ne 21» (manee MBJIOY «Jlerckmii cam Ne 21»),
pacniosioxeHHomy 1o azapecy: I. Hw:kauii HoBropoa, mp. I'arapuna, nom 60, kopmyc 25 Ha
aBTOMATH3MPOBAHHYIO, a TakXe O€3 HCIOJb30BAHUS CPEICTB AaBTOMATHU3aLUU OOpabOTKYy MOMX
IIEPCOHAJIBHBIX JaHHBIX, & MMEHHO COBEPILICHUE JEHUCTBUM, NPEAYCMOTPEHHBIX ITYHKTOM 3 YacTH
niepBoit ctateu 3 denepanbHoro 3akona ot 27 utoist 2006 rona N 152-D3 "O nepcoHabHBIX JaHHBIX'",
CO CBEIEHUSIMH O (haKTaX, COOBITHAX U OOCTOSATENBCTBAX MOEH KU3HH, mpenacTtaBieHHbIx B MBJIOY
«erckuit cag No 21 BKIIIOUAIOIIHX:

dbamunuio, UMs, OTYECTBO, ATy M MECTO POXKICHUA, aJApPeC PErucTpauuu U (PaKTUYEeCKOro mecra
KHUTEIbCTBA, KOHTAKTHBIE ~ TeNeOHbl, 00pa3oBaHWE, CEMEHHOe, COLMAIBHOE, HWMYIIECTBEHHOE
MIOJIOKEHME, M JIpyTHe JaHHble, HEOOXOIuMble A AOCTHXKEHMs ycTaBHOM wnenu Omneparopa, npu
YCIOBHM, 4YTO WX 00paboTKa OCYIIECTBISIETCS JIMIOM, HPOPECCHOHATIBHO 3aHUMAIOIIUMCS
JeSTeNbHOCThIO B cdepe OKazaHUs 0Opa3oBaTeNbHBIX YCIYT U OOS3aHHBIM  COXPaHSTh
KOH(PHUACHITMATBHYIO HHPOPMAIIHIO.

[IpenocraBnsaro  OmepaTopy TMpaBO OCYIIECTBIATH BCE JEUCTBUS (omepanuu) € MOUMHU
NEPCOHAJBHBIMM JJAaHHBIMM, BKJIIOYash cOOp, 3aluch, CUCTEMAaTH3alMI0, HAKOIUICHHE, XpaHEHHeE,
yTouHeHHe (OOHOBIIEHHE, W3MEHEHME), W3BJICYEHHE, HCIOJb30BaHUE, mepenady (IpeaocTaBlIEeHUE,
J0CTyH), o0e3nuyuBaHue, OJIOKUpPOBaHME, YAaJ€HHWE, YHMUYTOXKEHHE TIEepPCOHAIBHBIX JAaHHBIX C
HCIOJIb30BAaHNUEM CPEJICTB aBTOMATU3ALIUU WM 0€3 NCIIOJIb30BaHUs TAKUX CPEJICTB.

OOpaOaTbIBaTh MOM IEPCOHAJBHBIE JAHHBIE MOCPEACTBOM BHECEHHS MX B IJIEKTPOHHYIO 0azy
JAHHBIX, BKJIIOYEHMS] B CHUCKU (PEEeCTpbl) M OTUETHBIE (POPMBI, MPETYCMOTPEHHbIE JOKYMEHTaMH,
perIaMeHTHPYIOIMMH TPEAOCTABICHUE OTUETHBIX JaHHBIX, a TaKKe IMOCPEICTBOM (HOPMHUPOBAHMS
JUYHOTO Jefla B COOTBETCTBUM C JICHCTBYIOIIMMHM HOPMAaTHBHO-TIPABOBBIMHM aKTaMH, OTKPBITO
ny0JIMKOBaTh (paMUJIMIO, UMSI M OTYECTBO B CBSI3U ¢ Ha3BaHUsIMU U MeponpustiusiMu MBJIOY «Jlerckuit
cag Ne 21» B pamKax yCTaBHOU JE€ATEIbHOCTH.

Hacrosmiee cornacue 1aHo MHOR «_ » 20 1. W nelcTByeT 0eccpoUHoO.

Cornacue MOXeT ObITh OTO3BAHO B JIFOOOH MOMEHT 110 MOEMY NMHCbMEHHOMY 3asIBICHHUIO.

[ToaTBeprknaro, 4TO, MaBasi CoryIacue, s IEUCTBYIO 0€3 MPUHYKIEHHUS, TI0 COOCTBEHHOU BOJIE U B CBOMX
UHTEpecax.

[Tonmuck cyObekTa (MpeacTaBUTeNs CyobeKTa)
MIEPCOHATBHBIX JTAHHBIX /




