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1 OCHOBHbIEMNOJIOXXEHNA
11 Hactoswee T[lonoxeHne 0 nopsgke 06paboTKM U 3aWMTLI  MEPCOHATbHBIX
JaHHbIX (ganee - TlonoXeHne) MyHUUMNAIBHOMO aBTOHOMHOIO — AOLLKO/IbHOMO
06pasoBate/ibHOro  yupexaeHus «etckuid cag, Ne 441 «KysHeumk» (panee -
YupexaeHue) pa3paboTaHo B COOTBETCTBUU co cTaTbAMN 85-90
Tpynosoro  Kogekca Poccuiickoii  ®epepauny,  KOHCTUTyumelr  Poccuidckoi
®epepaunn, paxgaHCKMM  Kofekcom  Poccuiickor  Pepepauun,  PenepasbHbIM
3aKOHOM  «O6  MH(opMauuy, WHPOPMALMOHHBLIX TEXHOMOMMAX W 0  3aluTe
NHopmauuny», ®deaepasibHbIM  3aKOHOM  «O  MEPCOHa/IbHbIX  AaHHbIX», [1pasuiamn
BHYTPEHHETO TPYZOBOro pacnopsaaka YupexaeHus.
12 Nopanok BBOJA B AelncTeme n N3MEHeHNA NonoxeHws.
13. TlonoxeHne BCTynaeT B CWIy C MOMEHTa YTBEPXKAEHUA 3aBeAyHoLLMM
[ETCKAM CafioM W [eicTByeT GEecCpo4HO, A0 3aMeHbl €ero HOBbIM  MOJSIOXKEHMEM.
14, Bce wu3MeHeHus B [10N10XeHUA BHOCATCA COOTBETCTBYHOLUMM  MPUKA30M.
15 PexuM KOH(OMAEHUMIbHOCTM MEPCOHA/bHBIX [aHHbIX CHMMAeTcA B Ciy4ae
NX 00e31MUMBaHUA U MO UCTEYEHUW 75 NET CPOKa UX XpaHeHWs, UK NPOA/IEBAETCA Ha
OCHOBaHWUM 3aK/OUEHMA IKCMEPTHON Kommccun OBLLECTBa, €C/M MHOE He OnpeaeseHo
3aKOHOM.
2 OCHOBHbIEE TIOHATVA W1 COCTAB T[MEPCOHAJIbBHBLIX OAHHbLIX
PABOTH/KOB
21 [Ans ueneii Hactoswlero [MONOXEHWsI WCMOMb3YHOTCA  CrieAyHOLLME OCHOBHbIE
NOHATUA
- MepcoHasbHble AaHHble paboTHMKa - itobas  MHpopMaums, OTHOCALEACA K
onpefenieHHOMY WU OnpeseNisieMOMY Ha OCHOBaHWUM Takon MH(opmaummn paboTHUKY, B
TOM 4uc/e ero hamunums, 1UMs, OTYeCTBO, rof, Mecsl, Aata M MecTO POXKAEHWA, aapec,
CeMelriHoe, COoUManbHOe, MMYLLECTBEHHOE MO/IOXKeHWe, 06pa3oBaHue, Mpodeccus,
[0X0Abl, Apyras WHgopmauuys, HeobxoayMas paboTofatento B CBA3WM C TPYAOBbIMU
OTHOLLIEHNAMM;,
- 00paboTKa MepCOHa/IbHbIX AaHHbIX - CcOop, cucTeMatusaums, HaKor/eHue,
XpaHeHue, YToYHeHe (OGHOBMEHME, U3MEHEHWE), UCMOMb30BaHMeE, pacnpocTpaHeHve (B
TOM 4uCfe nepefaya), 06e3MuMBaHVE, GIOKMPOBAHME, YHUUTOXEHME MEepPCOHAsbHbIX
[AHHBIX paboTHUKOB YupexaeHus,
- KOH(DMAEHUMANIbHOCTL  MEPCOHaNbHbIX — AaHHbIX - obs3aTenbHoe  4/1a
COOMOAEHNA  HA3HAYeHHOrO0  OTBETCTBEHHOrO  /iMUa, MOMYYMBLUErO0  AOCTYN K
MepcoHasibHbIM ~ AaHHbIM ~ pabOTHMKOB,  TpeboBaHMe  He  JornyckaTb WX
pacnpocTpaHeHns 6e3 cornacusi paboTHMKA WM MHOMO 3aKOHHOTO  OCHOBaHWS;
- pacnpocTpaHeHuWe MepcoHaNbHbIX  AaHHbIX -  AEACTBUSA, HanpaB/ieHHble Ha
nepefady MnepcoHasbHbIX JaHHbIX Pab0THUKOB orpeenieHHOMY Kpyry nuy (nepegada
MepCoHaIbHbIX JaHHbIX) WX Ha 03HAKOM/IEHWE C MEPCOHATbHLIMU JaHHbIMU
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HEOrpaHUYeHHOro Kpyra /iny, B TOM 4ucfie 0OHapoAoBaHME MepCOHasbHbIX AaHHbIX
pabOTHMKOB B CPeACTBaX MaccoBOM WH(OpMaLmK, pasMelleHe B MHGOPMaLyOHHO-
TENEKOMMYHUKALMOHHBIX CETSX WM NpefocTaBeHMe A0CTyna K MNepcoHasbHbIM
AaHHbIM pabOTHMKOB KaK1M-11nbo VHbIM crnoco6om;

MCMOMb30BaHME  MEPCOHa/IbHbIX  [aHHbIX - JedcTBMA  (onepaumn)  C
NEPCOHa/IbHbIMU [aHHbIMK, COBEPLLUAEMbIE AO/MKHOCTHBLIM [IMLIOM YUpPeXaeHUs B LENsX
NPUHATUA PELLIEHUIA W COBEPLLIEHUS MHbIX AENCTBUIA, MOPOXXAAIOLWMX HOPUANYECKUE
MOCNeACTBMSt B OTHOLLEHMM PaOOTHWKOB NMOG0 WHbIM 06pa3oM 3aTparvBatoLLMX KX
npasa 7 CB06O/pb! nnm npa.a 7 cB06O/bI APYrux N,

- GNOKMpOBaHWE MEPCOHa/IbHLIX AaHHbIX - BPEMEHHOE NpeKpalleHre  CcHopa,
cucTemMaTm3aumK, HakOMIeHWs, UCMOMb30BaHWS, PacrpoCTPaHEHWsi  MEPCOHaTbHbIX
AAHHbIX PabOTHMKOB, B TOM uncne X nepegauu;
- YHUUYTOXXEHME MNEPCOHaNbHbIX [aHHbIX - [AeWCTBMS, B pe3ynbTaTe KOTOPbIX

HEBO3MOXKHO BOCCTAHOBWTb COfEPXKaHWe MePCOHaNbHbIX AaHHbIX B MH(OPMALOHHOM
CUCTEME  MEPCOHaIbHbIX  [JaHHbIX PabOTHMKOB WM B pe3ynbTaTe  KOTOPbIX
YHAUTOXKAKOTCA ~ MaTepuasbHble  HOCUTENM  MEPCOHasbHbIX  AaHHbIX  PaBOTHMKOB;

06e3MuMBaHMe  MePCOHaNbHbIX  AaHHbIX - AEACTBMSA, B pe3y/bTare
KOTOPbIX ~ HEBO3MOXHO  OMPeAennTb  MPUHAA/IEXHOCTb  MEPCOHANbHbIX  AaHHbIX
KOHKPETHOMY paboTHUKY;
- 00LLeaoCTyMHbIE MEPCOHaNbHble  AaHHbIE -  MEPCOHa/bHble AaHHble, [A0CTyn

HeorpaHMYeHHOro Kpyra ML, K KOTOpbIM NPeaocTaB/eH C cornacust paboTHMKA MK Ha
KOTOpble B COOTBETCTBUM C (befepasibHbIMA  3aKOHAMKM He  PacnpOCTPaHSETCS

TpeboBaHWe cobnogeHns KOH(mAeHUMaIbHOCTW.
- nHopmaumsi - ceedeHus (COOOLLEHMUS, AaHHble) HEe3aBUCMMO OT  (DOPMbl  UX
npeacTaBNeHns.

- [OKYMeHTMpOBaHHad WH(opMaumsi — 3aMKCUpOBaHHas Ha  MaTepuasibHOM

HOcuTene nyTem [AOKYMEHTMPOBaHUA MH(OpMaUusa C PeKBM3UTaMK, MO3BONAIOLLMMU
onpeaennMTb  Takyld  MHOpMauUMio WM ee  MaTepuasibHbIA  HOCKTESb.
2.2. B coctaB nepcoHa/lbHbIX [AaHHbIX PabOTHMKOB U BXOAAT  JOKYMEHTbI,
coflepxalle WHMOPMaLMIo O MacropTHbIX [AaHHbIX, 00pa30BaHWMKM, OTHOLLEHME K
BOMHCKON 06S3aHHOCTW, CEMEAHOM  TMOSIOXKEHMWN, MECTE DKUTENbCTBA, COCTOSIHW
340poBbs (rpynna 340p0Bbs, MHBA/IMAHOCTb, XPOHMYECKME 3a00/1eBaHns, MPUBMBKK), a
Tak xe 0 npeablayLmx MecTax NX paboThb!.
2.3. KomMnnekt  JOKYMEHTOB, COMPOBOXAAHOLLIA npouecc  oopmsieHUs
TPYAOBbIX OTHOLUEHWIA pabOTHUKA B YupeX[aeHWn Mpu ero npueme, Mepesoje U
YBOJIbHEHUW.

2.3.1. WHdopmauusa, npegoctasnsemMas pabOTHUKOM MpU MpUYeMe B YupexzaeHue,
[O/MKHA VMETb [OKYMeHTa/IbHYH0 dhopmy. [py 3aKIHOYeHWn TPYyAOBOro [orosopa B
COOTBETCTBMM €O CT. 65 TpygoBoro Kogekca Poccuiickoin ®eaepauyn  nnuo,
rnocTynaroLpe Ha pabory, npeLbaBnseT paboTogarento:
- MacropT WM MHON AOKYMEHT, YAOCTOBEPSHOLLMIA NYHOCTb;



- TPYLOBYHO KHWXKKY W (111) CBELEHWNS O TPYL0BOW AeATENIbHOCTY, 38 UCK/TOYEHUEM
CNy4aeB, ec/iv TPyLO0BOW OroBop 3aK/H04aeTCs BriepBble;

- [OKYMEHT, NOATBEPXKAAOLLMIA PErncTpaLmio B CUCTEME MHAVBUAYaIbHOTO
(nepcoHN(MLMPOBAHHOI0) y4eTa, B TOM YMC/Ie B (DOPME 3/1EKTPOHHOIO IOKYMEHTA;

- [OKYMEHTbI BOMHCKOIO y4eTa - [/11 BOEHHO00513aHHbIX U /UL, NOAMEXALLUMX NPU3bIBY
Ha BOEHHYHO Cly»0Y;

- [OKYMEHT, 06 06pa3oBaHnn 1 (M) O KBUIM(OMKALMN UM HAJTMYAKX CrielmabHbIX
3HaHWI - MpK NOCTYM/IEHUM Ha paboTy, TPeOYIOLLYIO CreLmasibHbIX 3HaHWIA U
creLyasbHON NOAroTOBKM;

- CNpaBKy 0 Ha/mumn (OTCYTCTBUM) CyAMMOCTI 1 (1K) pakTa yrofioBHOro
rnpecnesoBaHNsA MO0 O NPeKpaLLEHNN YTOIOBHOIO Npec/efoBaHNsA no
PeabunMTUPYIOLLIMM OCHOBaHWAM, BblAaHHYHO B MOPSLKEe 1 MO (POopMe, KOTopble
YCTaHaB/INBAIOTCA (PefiepasibHbIM OpraHOM UCMOTHWUTENbHOM BACTH,
OCYLLIECTB/ISHOLLMM (DYHKLWMK MO BbIPaboTKe 1 peanu3aLymn rocyaapcTBeHHOM NONUTUKM
1 HOPMAaTVBHO-MPABOBOMY PErY/IMPOBaHUIO B Chepe BHYTPEHHUX OENT;

- WHble JOKYMEHTbI COr/laCHO TPebGoBaHMAM AeiCTBYIOLLErO 3aKOHOAATE/IbCTBA

PO.

2.3.2. [pwv othopmneHnn paboTHNKA B YUpPEeXAeHNN Aen0onpon3BOAUTENEM 3am0/HAETCA
YHUDMLMPOBaHHas dopmMa T-2 «JIMuHas KapTouka paboTHUKa», B KOTOPOI OTpaXKatoTcs
CNnefytoLLme aHKeTHbIe 1 Grorpadmyeckme gaHHble paboTHUKA:

- 06wye ceegeHus (P.1.0. paboTHYKa, faTa POXKAEHWS, MECTO POXKAEHNS,
rpaxxaaHcTBo, 06pa3oBaHUe, Npodieccus, CTaK paboTbl, COCTOsIHME B Gpake, NacnopTHbIe
[iaHHbIe);

-CBe/leHNS O BOMHCKOM YYeTe;

- [aHHble O MpuemMe Ha paborTy;

B fanbHelLeM B IMYHYIO KapTOYKY BHOCATCS:

- CBefeHNs 0 nepeBofax Ha Apyryto paboTy;

- CBefeHus 06 aTTecTaumu;

- CBefEeHVS 0 NOBbILLEHNN KBa/IM(KaLMW;

- CBefleH1s 0 NPOECCHOHaIbHOW NEPEnoAroTOBKE;

- CBefeHNs 0 Harpagax (MoOLLpPeHMsX), NOYETHbIX 3BAHUAX;

- CBefeHNsA 06 OTMNYCKax;

- CBEAEHNs 0 COLMAbHbBIX rapaHTUAX;

- CBeAEeHNsA 0 MeCTe XKUTeNbCTBA M KOHTAaKTHbIX TenejoHax.

[na 3anonHeHnsa yHUnumpoBaHHas opma Ne T-2 «JTuyHas KapTouka paboTHMKa» ¢
paboTHMKA HEOOXOAMMO 3aMpPOCUTL COr/acue Ha 06paboTKy YKa3aHHbIX MepCOHa/IbHbIX
[aHHbIX (NpunoxkeHne Ne 2).

2.3.3. B YupexaeHun co3fatoTca 1 XpaHATCA CneaytoLLme rpynmnbl JOKYMEHTOB,
cofiepXkaLLpe faHHble 0 paboTHMKAX B eAMHUYHOM WM CBOAHOM BUZE:

- [IOKyMeHTbI, CofepXKaLliye NepcoHaslbHbIE faHHble PAGOTHUKOB (KOMM/EKTI
[OKYMEHTOB, COMPOBOXAAIOLLE NMPOLLECC OPOPMIEHNSA TPYLOBbIX OTHOLLEHUIA NPK
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npremMe Ha paboTy, nepesBofe, YBOSIbHEHUW; KOMIM/IEKT MATepPUasioB No aHKETUPOBaHWIO,
TeCTVPOBaHWIO;  MPOBefeHU0  cobecefioBaHWA € KaHAMAATOM  HA  [O/DKHOCTD;
MOL/MHHUKMA W KOMWW MPUKA30B MO JIMYHOMY COCTaBY; /IMYHble [efia W TPyLoBble
KHWKKM paboTHVKOB; [ena, COAepKallye OCHOBAHUA K MpUKasy no JMYHOMY COCTaBy;
[ena, cofepKallye mMaTepuasibl arTectauum paboOTHUKOB; CNYXeOHbIX pacc/iefoBaHuid;
CMPaBOYHO-MH(POPMALIMOHHBIA 6aHK AaHHbIX MO MepcoHany (KapToTekW, >XYpHasbl);
MOL/MHHMKM W  KOMWUM OTYETHbIX, aHIUTUYECKUX W CMpPaBOYHbLIX MaTepuanos,”
nepeaBaembIX PYKOBOACTBY YUpeX[AeHWsd; KOMWW OTYETOB, HArpaB/feMbIX B
roCyZlapCTBeHHble OpraHbl CTaTUCTVKW, Ha/IOr0Bble MHCMEKLMM, BbILLECTOSALLME OpraHbl
yrpasfieHns " Apyrve yupeXxaeHus),
JOoKymMeHTaumMs  No  opraHusaumm  pabotbl  (OO/MKHOCTHbIE  MHCTPYKLMK
PabOTHUKOB, MpMKasbl, PaCropPsKEHWs, YKa3aHWsi PYKOBOLCTBA  YUpeXAeHWs);
[OKYMEHTbI MO MMaHMPOBaHWIO, YYeTy, aHaM3y M OTYETHOCTM B 4acTu paboTbl C
NnepcoHaIoM YupexaeHus.
2.4. Pa3wvelleHne oTorpammn paboTHMKA Ha OULUMAIBHOM CcarTe YUpexaeHus,
[OMYCKaeTCa TO/bKO C MMUCbMEHHOrO corfiacus paboTHuKa (mpunoxeHue Ne 1)

24.1. Cornacue paboTHMKA He Tpebyetcs B crnyYasx, Kora:
MCMOMb30BaHWe  (hoTorpacmm OCYLLEeCTB/AETCA B TOCY[ApCTBEHHbIX,
06LLECTBEHHbIX nnm NHBIX Ny6/INYHBIX NHTepecax;

- (poTorpadms paboTHMKA MOMYYEHO NPU CbEMKE, KOTOpas MPOBOAUTCA B MeCTax,
OTKPbITbIX [/11  CBOOOAHOrO MOCELEHNA, WM  Ha NYOMMYHBIX  MEepPOonpUATUAX
(cobpaHusx, chesgax, KOH(pepeHLmaX, KOHLepTax,
NPeACTaBNEHNAX, CMOPTUMBHLIX COPEBHOBAHMAX W MOLOOHBLIX MeponpuATUAX), 3a
UCK/IOYEHMEM C/ly4YaeB, KOrga Takoe W300pakeHWe SBMISETCA OCHOBHbIM OOBLEKTOM
NCNOML30BaHNS,

- PaboTHMK Mo31poBa/T 3a nnary.
2.4.2. 3roToBfeHHble B LENSX BBEAEHWA B rpaxaaHCKUiA 0060poT, a Takxke
Haxogdawwecs B 000poTe 3K3eMMNApbl  MaTepuasibHbIX HOCUTENER, CcofepKallmx
n300paxeHne pabOTHMKA, MOMYYEHHOE WM WCMOMb3YyeMOEe C  HapyLUeHVEeM
[EeNCTBYIOLLErO 3aKOHOAATeNbCTBa, MNOA/IeXaT Ha OCHOBaHWM CyfebHOro peLueHus
U3BbATUIO M3 000pOTa M YHUUTOXEHWMIO 6e3 Kakol Obl TO HM ObLIO KOMMEeHcaumw.
24.3. Ecnm  um306pakeHne pabOTHMKA, MOMYYEHHOE WM UCMOMb3YyeMoe C
HapyLLIeHVeM, PacnpoCcTpaHeHO B CeTU "VIHTepHeT", rpaxagaHuWH BnpaBe TpeboBaTb
YAIEHNS 3TOM0 M300PaXKeHWs, a TakkKe MPeceyeHVs WM 3anpeLleHns AasibHenLero

ero pacnpocTpaHeHus.
3. CBbOP, OBPABOTKA W 3AWNTA TIEPCOHAJIbHLIX OAHHBIX
3.1 Nopasgok nonyyeHns NepCoHa/IbHbIX JlaHHBIX.

3.1.1. Bce nepcoHa/bHble [JaHHble pPaboTHMKA YUpexaeHus Cnegyet rnosyyarb
OT Hero camoro. Ecin nepcoHasbHble faHHble PabOTHMKA BO3MOXHO MOYYUTh TOJBKO
Y TPETbE CTOPOHbI, TO PAOGOTHUK LO/KEH ObITb YBEAOM/IEH 06 3TOM 3apaHee 1 OT HEro
[O/MKHO ObITb MOMYYEHO MUCbMEHHOE cornacve. JJo/mkHOCTHOe nnuno pabortoparens
[O/DKHO COOOLLMTL PabOTHUKY YUpeXKaeHus O Liensx, NpeanonaraeMoro UCTOYHMKA U



crnocobax MoyyeHns NepcoHabHbIX AaHHbIX M NOCNEACTBUAX OTKasa PabOTHUKA AaThb
MUCbMEHHOe cornacve Ha ero MonyyeHue.
3.1.2. Pa6otogatenb He WMeeT npasa MnofyyaTb W 06pabaTbiBaTb MNEPCOHa/IbHbIE
[laHHble PabOTHMKA YUpexaeHWs O ero pacoBOW, HaLWOH/IbHON NPUHALIEXHOCTH,
NO/MTUYECKUX B3INAA0B, PENUMMO3HLIX WU UNOCOMCKUX YOEXKAEHMAX, WHTUMHOWA
XW3HW. B cny4asix, HernocpeacTBeHHO CBA3aHHbIX C BOMpOcaMy TPYAOBbLIX OTHOLLEHWIA,
B COOTBETCTBUM CO CT. 24 KoHctutyuun Poccuiickoin ®Peaepaumn paboTtogaTenb
BMpaBe rMosy4yaTb M 06pabaTbiBaTh AaHHbIE O YaCTHOM XXM3HW PabOTHMKA TONbKO C €ro
MUCbMEHHOO cor/iacus.
O6paboTKa YKasaHHbIX MEPCOHa/IbHbIX [aHHbIX PabOTHMKOB W BO3MOXKHA TO/bKO
C ux cornacua, Jmbo 6e3 WX  corflacus B CefyrowWwpx - Cyyasx:
MepCcoHasIbHbIe [aHHble ABNSKOTCA 06LLEeA0CTYMHbIMK;

- MepCOoHaNbHble fAaHHble OTHOCATCA K COCTOSIHUKO 3[10POBbS  PabOTHMKA, WX
06paboTKa HeobXxoavma ANA 3alUMTbl WX >KU3HW, 3[00POBbS WAN WHBIX XXMU3HEHHO
BaXKHbIX  WMHTEPECOB  APYrMX /AL, WU MOMyYeHMss  cornacus  paboTHUKa;
Mo TpeGOBaHWMIO  MOSIHOMOYHBLIX  FOCYAAPCTBEHHbIX OPraHoB B ClyyasiX,

MpeAyCMOTPEHHbIX theaepanbHbIM 3aKOHOM.
3.1.3. Pab6oTojaTenb BrpaBe 06pabaTbiBaTb MEPCOHa/bHbIE [AaHHble PaBOTHWMKOB
TO/MbKO c nx MUCbMEHHOro” cornacus.

3.1.4. TlnucbMeHHOe corfiacMe Ha 006pabOTKYy MEepPCOHa/IbHbIX  AaHHbIX  [O/MHKHO
BK/IKOUaTb B Cebs:

- (haMMMKo, WUMSs, OTYECTBO, afpec CyObekTa MepCoHa/bHbIX [aHHbIX, HOMEP
OCHOBHOIO [IOKYMEHTa, Y/IOCTOBEPSAIOLLEr0 JIMYHOCTb, CBEAEHWS O [aTe Bblaade

yKa3aHHOro [OKYMeHTa 7 BblAaBLLIEM ero opraHe:
- HaumeHoBaHMWe ((hamMuiIMIO, WM, OTYECTBO) W aapec oOreparopa, Mo/yyaroLero
cornacue cybbeKTa NePCOHa/TbHBIX [AHHbIX:

Lefb 06paboTKM MepCoHaIbHbIX [aHHbIX:

- MepeyeHb MEPCOHaNbHLIX [AaHHbIX, Ha 00pab0TKy KOTOPbIX [A3eTCA COIT.-CHe.
obLLee onucaHve WCrob3yeMblX OMEpaTopoM Croco60B 00pabOTKM MepPCOHa/IbHbIX
AaHHbIX;

- CPOK, B TEYEHMEe KOTOPOro [AerCTBYET COr/facue, a TaK ke MNOpsaoK ero

3.15. Cornacme  pabOTHMKA He  TpebyeTca B CleAyHOLUMX

- 06paboTka MEepPCOHa/IbHbIX AaHHbIX OCYLLECTBNSETCS Ha O0caonH TpyaoBoro
Kogekca  Poccuiickoid  Pepepauum  UAM MHOMO  (pesicplwbINro Anw
yCTaHaB/IMBAIOLLEr0 €e Lefb, YCMOBWUSA MOMYYEHMS MEPCOHbIbIHX AWLWLWX W S4eT
CyObEKTOB, MEPCOHa/IbHbIE [aHHble KOTOPbIX MOAseXaT 00paboTke, a Tak Te
onpeaenstoLLero MOSTHOMOUUS paboTogarens:
- 00paboTKa MepcoHasIbHbIX OCYLLECTB/ISETCA B LIBAX. MEMUUM  TPYAOBOrO
[0roBopa,;

- o6pa60TKa MEPCOHa/IbHLIX AaHHbIX OCYLUECTBAAETCA XA CTaTUCTUYECKUX WA
MHbIX Hay4HbIX Ll,E]'IeI7I npn ycnosmmn 006s13aTeNlbHOr0  06e3/IMUMBaHNS NepPCoHa/IbHbIX



[aHHbIX;
- 00paboTka MNepPCOHa/IbHbIX [aHHbIX HeobXoAauMMa [/ 3aWWTbl XKU3HK, 3[40P0BbS
WM MHbIX YXM3HEHHO BaXXHbIX WHTEPECOB PabOTHUKA, €C/M MOJyYeHUs ero Ccornacus
HEBO3MOXKHO.

3.2. Tlopsgok 06paboTKW, nepejads W XpaHeHWst  MepcoHasbHbIX — AaHHbIX.
3.2.1. PaboTHMK npegocTaenaeT [1eN10MNpPOoV3BOANTENIO YupexxaeHus
[OCTOBEPHbIe CBeAeHVss 0 cebe. [enonpousBoauTeNb MPoBepseT  [4OCTOBEPHOCTb
CBeAieHWn, CBepsis [aHHble, MpPeAoCTaB/eHHble PabOTHUKOM, C WMEOLWMMMCA Y
paboTHMKa [OKYMEHTaMM.
3.22. B cootBetctBMM cO cTaTtheld 86 Tpymosoro Kopgekca PoccuiAcKoi
depepaunm B LeNdX 0b6ecrievyeHUss MpaB M CBOOGOA YenoBeKa W rpaxaaHuHa
3aBeflytoLLMiA 1 ero NpeacTaBUTeNIn NP 06paboTKe MepCoHasbHbIX AaHHbIX PaboTHMKA
[O/MKHbI cobnogatb cnepytoLume o6Lme TpeboBaHus:
- 06paboTka NEepCOHa/lbHbIX  AaHHbIX  PabOTHMKA  MOXET  OCYLLECTBATHCS
UCK/IOUNTENBHO B LieNsX 06ecrieveHnss COGMOAEHNA 3aKOHOB WM MHbLIX HOPMATMBHbIX
NpPaBOBbIX aKTOB, COAEWCTBMA pabOTHMKaM B  TPYAOYCTPOWCTBE,  MOMYYeHU
00pa3oBaHMs W MPOABWKEHUM MO CnyKbe, 06ecrneyeHnss fIMYHOM  Ge30MacHOCTH
PabOTHMKOB, KOHTPO/S KOMMYECTBA M KayeCTBa BbIMO/HSAEMON paboTbl M 06ecneveHmns
COXPaHHOCTK MMYLLIECTBA;
- npu onpegeneHMn obbema W coaepXKaHus 06pabaTbiBaEMbIX MEPCOHa/bHbIX
[aHHbIX paboTHMKa paboTofaTe/lb A0/MKEH PYKOBOACTBOBATLCS KOHCTUTYUMen PO,
TpynoBbIM KOZLEKCOM PO n NHBIMW (heepasibHbIMK 3aKOHamu,
- BCe MEepPCOHa/IbHble [aHHble pabOTHMKa CrefyeT nonyyarb Yy Hero camoro. Ecnu
NepcoHa/IbHble JaHHble PabOTHNKA BO3MOXHO MOMYUYNUTb TOMIbKO Y TPETHEN CTOPOHBI, TO
PabOTHUK [O/MKeH ObITb yBeAOMIeH 00 3TOM 3apaHee WM OT Hero [O/MKHO OblTb
MOJTly4eHO MUCbMEHHOE corfacue. Pabotofatesib [O/MKEH COOOLUMTL PabOTHUKY O
Lensx, npegronaraemMbIX UCTOYHMKAX M CNoco6ax MosyyvyeHUs NepCoHaIbHbIX AaHHbIX,
a Takke O XxapakTepe NOANEXALMX MOYYEHNIO MEPCOHAIbHLIX  AaHHbIX WU
NOCMeACTBMSIX OTKasa pPabOTHMKA AaTb MWCbMEHHOE COrflace Ha WX MOyYeHUE;
- paboTofatenlb He WMeeT npaBa Mo/nyyaTb W obpabaTbiBaTb CBEAEHUA O
pabOTHMKe, OTHOCALIMECA B COOTBETCTBUMW C  3aKOHOAATENIbCTBOM  POCCUMIACKON
degepaym B 06/1aCTM  MEPCOHA/IbHLIX  A@HHbIX K CreUMa/bHbIM - KaTeropysm
NEPCOHa/IbHLIX AaHHbIX, 33 WCK/KYEHMEM CNy4aeB, MPeAyCMOTPEHHbIX TpyaoBbIM
KOZIEKCOM P® n Apyrvmu (heiepasibHbIMU 3aKOHaMU:
- paboTtogaten He WMeeT nMpaBa Mony4vyaTb W 06pabaTbiBaTb  MEPCOHasbHbIE
[laHHble pPabOTHMKA O €ro Y1eHCTBe B OOLUECTBEHHbIX OObeAMHEHUSX WM €ro
NPOCOKO3HON  AEATENbHOCTW, 33  MCKIOYEHWEM  C/yyaeB. MPE_ .  TPEHHbIX
TpyaoBbIM KOAEKCOM P® 1nmn vHbIMKU (heaepanbHbIMU 3aKOHaMU;

- NpV MPUHATAN PELLEHWIA, 3aTparvBatoLLMX WHTEPechl PabOTHWKA, paboToaaTesb
HEe VIMEeT MpaBa OCHOBbIBATLCS HA MEPCOHANbHBLIX [AHHBIX PABOTHMKA, MOMYUYEHHbIX
VCK/HOUNTENBHO B Pe3ynbTare UX aBTOMATU3MPOBAHHOW 06PaboTKM W 3/IEKTPOHHOIO



MoslyyYeHus;
3aliMTa  NepcoHasibHbIX — AaHHbIX — PabOTHMKA  OT  HENpPaBOMEPHOro  UX
MCMOMb30BaHNUA WKW yTpaTbl A0/KHA ObITb ObGecrneyeHa paboTofatesieM 3a CYET ero
CPeACcTB B TMOpsAAKe, YCTaHOB/IEHHOM  TpyAoBbIM  KogekcoM P® M MHbIMK
(hefiepasibHbIMM 3aKoHamu;
- PpaboOTHUKA W WX MpPeACTaBUTENM [O/MKHbI ObITb 03HAKOM/IEHbI MOA POCMUCH C
AOKYMeHTaMu paboTofatens, yCTaHaB/MBaOLLMMI NOPSA0K 06paboTKN NepCOHa/IbHbIX
[aHHbIX pPabOTHMKOB, a Takke 00 MX MpaBax W 0653aHHOCTAX B 3TOM o6nacfﬁ’;'
- paboTHMKM He [O/MKHbl OTKAa3blBaTbCA OT CBOMX MpaB Ha COXpPaHeHVe W 3awmTy
TaliHbl;
- pabotogatenu, pPabOTHWKM WU WX  NPEACTaBUTENM  A0/MKHbl  COBMECTHO
BblpabaTblBaTh Mepbl 3aWnThI NepCoOHa/IbHbIX [laHHbIX PabOTHMKOB.
4. TIEPEOAYA n XPAHEHVE NMEPCOHAJIbHbLIX  OAHHbIX
4.1. Tpn  nepefgaus  NEPCOHa/IbHbIX  AaHHbIX PabOTHMKA, A0MKHbI  CO6MHOAATb
crnepytoLume TpeboBaHus:
- He coo6WaTb MepcoHa/lbHble faHHble pPabOTHMKA TPETbe CTOpOHe  6e3
MUCbMEHHOrO cornacus paboTHMKa, 3a UCKIKOYEHUEM C/ly4vaeB, Korfa 310 HeobXoaumo
B LeNIfX NpeaynpeXxaeHns Yrposbl XXU3HW 1 340p0Bbl0 PaboTHMKA, a Takke B ApYrunx
Cnyyasx, MpefsycMOTPeHHbIX TPyaoBbIM KOAEKCOM P® wam uHbIMU  (hefepasibHbIMK
3aKoHamu;
- He Coo0WaTb MepcoHa/bHble [aHHble pPaboTHMKA B KOMMEPYECKMX Lensx 6e3
ero NMMCbMEHHOIO cornacus;
- NpeaynpeauTb AL, MOMyYaroWwyX MepcoHasbHble [AaHHble paboTHUKa, O TOM,
YTO 3TW [AaHHble MOryT ObITb WCMO/Mb30BaHbl /Wb B LEMSX, A1 KOTOPbIX OHU
COOOLLEHbl, M TpeboBaTb OT 3TUX NWL, MOATBEPXKAEHWUS TOro, YTO 3TO MNpPaBW/IO
cobnogeHo.  Jlua, nonyyarolime MepcoHasbHble  AaHHble PaboTHWKa, 006s3aHbl
cobntofaTb PeXuM CeKPeTHOCTU (KOH(MAeHUManbHOCTK). [aHHOe MOMoXKeHWe He
pacrnpocTpaHseTcas Ha OOMeH MepcoHasbHbIMKA AaHHbIMKM PabOTHUKOB B MOPSAKE,
YCTaHOB/IEHHOM TpyAoBbIM KOAEKCOM P® un WHbIMM  (hefepa/ibHbIMA - 3aKOHaMU:
- OCYLLeCTB/IATb  Nepefayy MepCOHa/IbHbIX  [JaHHbIX paboTHMKA B Mpegenax
YupexaeHnsa B COOTBETCTBMM C JIOK&/lbHbIM HOPMATMBHbLIM aKTOM, C KOTOPbIM
paboTHUK [lIO/DKEH ObITb O3HaKOM/1eH noga pocnuchb:
- paspewsiarb AOCTYN K MEepPCOHa/IbHbIM AaHHbIM PabOTHUKOB TOMbKO CreunaibHO
YNOMHOMOYEHHbIM 1Muam, NMpu 3TOM YKasaHHbIe LA JO/MKHbI UMETL NPaBO NM0/3aTh
TO/MbKO Te MepcoHaslbHble AaHHble PabOTHMKA, KOTOpble HEOOXOAWMMbI AN BbINOHEHNS
KOHKPETHBIX (PYHKUWIA;

- He 3anpaLLMBaTh MHAOPMALIMIO O COCTOSIHWM 3[10POBbst PABOTHIIKA, 3
VICK/TIOUEHNEM TEX CBEZIEHUIA, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOXHOCTU
BbINO/IHEHWS PABOTHUKOM TPY/10BOI (hYHKLWW;

- NMepeaaBaTb NepPCoHasbHbIE aHHbIe PABOTHMKA MPeACcTaBUTENSIM PAaGOTHUKOB B
rnopsiKe, YCTaHOBNEHHOM TpYya0BbIM KOAEKCOM P 1 MHbIMK (hefiepasibHbIMM



3aKOHaMu, 1 OrpaHnYMBaTh 3Ty MH(OPMaLMIO TObKO TEMU NePCOHa/IbHbIMU JaHHbIMM
paboTHMKa, KOTOPble HEOOXOAWMbI [/151 BbINO/IHEHWS YKa3aHHbIMW MPeACTaBUTENAMU
NX (PYHKUWA.

4.2. XpaHeHve 1 UCMo/b30BaHme NePCOHabHbIX AaHHbIX PAOOTHMKOB:

- MepCcoHa/bHbIE aHHbIE PabOTHMKOB 00PabaTbIBAOTCS M XPaHATCA Y
[eN10NPOn3BOANTENS YUpPeXKAeHNS;

- NePCOHasbHbIE AaHHbIE PAOOTHUKOB MOTYT BbITb MOMYYeHbIl, MPOXOANTb
[anbHelLLYI0 06PaBOTKY 1 Mepe/aBaThCs Ha XpaHeH!e, Kak Ha GYMaKHbIX HOCUTENsX,
TaK 1 B 3IEKTPOHHOM BU/E - /TOKaIbHOW KOMMbIOTEPHOW CETU U KOMMbIOTEPHbIX
nporpamMmax.

5 AOCTYT K MEPCOHAJIbHBIM JAHHBLIM

5.1. MpaBo gocTyna K NepcoHasibHbIM JaHHbIM PabOTHUKOB MMEHOT:

- 3aBeyoLLVi;

- [1eN0NpoV3BOAUTENb;

- pabOTHMKKN ByXranTepuu;

- 3aMEeCTUTE/b 3aBe/lyHOLLEro Mo y4ebHO-BOCNMTaTe/IbHOM paboTe Mo HarpaB/EHNIO
CBOEW AesATENbHOCTHY;

- 3aMeCTUTe/Ib 3aBeyHOLLEro Mo afAMUHUCTPATUBHO-XO3ANCTBEHHON paboTe no
Hanpas/ieHNIO CBOEN [eATe/lbHOCTM

- CTapLas MeayLMHCKas CecTpa,;

- CreLyasIMCT no oxpaHe Tpyaa.

YpoBeHb A0CTyMa W paspeLleHHble AeCTBUS K MEPCOHANIbHLIM [laHHbIM PaGOTHUKOB
onpefiensieTcs, cornacHo, [lONOXKEeHUs O  pasrpaHuMyeHUWyM MNpaB  AOCTynma K

0bpabaTbiBaeMbIM NepcoHa/bHbLIM [aHHbIM YupexaeHus.
5.2. PaboTHMK YupexaeHus NveeT npaBo:
- MO/yYaTb NOMIHYK0 MH(OPMALMIO O CBOMX MEPCOHa/bHBbIX JaHHbIX M 06paboTKe 3TMX
[aHHbIX;

- Ha cBOGOAHbBIA BecnnaTHbIN AOCTYN K CBOMM MEPCOHa/IbHbIM AaHHbIM, BK/KOYas MpaBo
Ha MOoJyYeHVe KOMWIA N060M 3anmncK, CoAepXKallein NepcoHasbHble AaHHble PabOTHUKA,
32 WCKMOYEHMEM  C/lyyaeB,  MPeAYCMOTPEHHbIX  (bedepanbHbIM  3aKOHOM.
- Ha onpefeneHne CBOWMX MpeAcTaBuTENel And  3alyTbl CBOMX MEPCOHabHbIX
[aHHbIX;

- Ha JOCTYN K MEAULMHCKOWA [OKYMEHTaLUW, OTPaXKaroLLeid COCTOSHME WX 3[0p0BbS, C
MOMOLLbHO MeAMLIMHCKOrO paboTHMKa Mo KX BbIGOPY;

- Ha TpeboBaHWE 00 WCKIOYEHUN WA WCMPAB/IEHUA HEBEPHbLIX WM  HEMosHbIX
MePCOHa/IbHLIX AaHHbLIX, a Takke [aHHbIX, 006paboTaHHbIX C HapyLUeHeM TpeboBaHWi
HacToAwero Kogekca wam WHOroO (hefiepasibHOr0 3aKoHa. YKasaHHOe Tpe6oBaHue
[O/KHO OblTb OPOPM/IEHO MUCbMEHHLIM 33sB/IleHNEM PabOTHMKA HA UMS 3aBeAYHOLLEro
YupexxgeHuem. Npy oTkase paboTofarens WCKIOUMTL WM UCNPaBUTL MEPCOHa/IbHbIE
[aHHble pabOTHMKA OH MMEET MpaB0 3afBUTb B MUCbMEHHOW (hopme paboTodaTesnto O
CBOEM Hecorfiacuv C COOTBETCTBYHOLLMM 0OOCHOBAHWEM TaKOro HECOr/1iacus.
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MepcoHa/bHble AaHHble OLIEHOYHOrO XapakTepa PabOTHMK WMMEET MpaBo AOMOMHUTb
3asiB/IEHMEM, BbIpaXKatoLLWIM ero COBCTBEHHYHO TOUKY 3peHMS;
- Ha Tpe6oBaHMe 06 M3BELLEHMM paboTodaTeNeM BCEX /AL, KOTOPbIM paHee Obln
COOOLLUEHbI HEBEPHbIE WM HEMO/HbIE MEPCOHasbHblE [aHHble PaboTHUKA, 060 BCEX
NPOM3BEAEHHBbIX B HUX  WUCK/MOYEHWSIX,  WUCMPaBNEHMAX  WAW  [ONOMHEHUSIX;
- Ha o0anoBaHMe B Cyde /OObIX HENpPaBOMEPHbIX AEWCTBUA WM Ge3deiicTBuMA
pabotogatend npu  006paboTke M 3alUMTe  ero  NepCoHa/IbHbIX  JaHHbIX.
5.3. KonvposaTb 1 Aenatb BbIMWUCKMA MEPCOHabHbIX AaHHbIX PabOTHMKA paspeLLaeTcs
UCKMIOUUTENBHO B CMYXEOHbIX LEeMsSX € MUCbMEHHOTO paspeLleHust 3aBefytoLero

YupexaeHus.
5.4. TMepepaya VH(opMaUmMM TPETLEN CTOPOHE BO3MOXHA TOMbKO MPU MUCbMEHHOM
cornacuu pabOTHUKOB.

6. OTBETCTBEHHOCTb 3A HAPYLUEHVE HOPM, PEIYJIMPYHOLWWX
OBPABOTKY 7 SALLNTY MEPCOHAJIbHbIX OAHHbIX
6.1. JlMya, BWHOBHble B HapyLUEHWM TMOMOXEHUA 3aKOHOAATEeNbCTBA POCCUICKON
®efepaumny B 06/1aCTV NEPCOHASbHBIX JaHHbLIX NPy 06paboTKe MepCOHasIbHbIX AaHHbIX
paboTHMKa, NPUB/EKAKOTCA K AMCUMNANHAPHON M MaTtepuasibHOM OTBETCTBEHHOCTU B
MopsifKe, YCTaHOBNEHHOM TpyfoBbIM KOAeKCOM P® 1 uHbIMM  (hefepasibHbIMU
3aKOHaMK, a TaKkke MPUBNEKAOTCA K rpak4aHCKO-MpaBOBOMA, aAMUHUCTPATUBHOW W
YrO/I0BHOM OTBETCTBEHHOCTY B MOPSAKE, YCTAHOB/IEHHOM (PefiepasibHbIMI 3aKOHaMMN.
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MpunoxeHve Ne 1

3asenyoiemy MALOY
«[letckuii cag Ne 441 «Ky3HeunK»

MypaBbeBoii EneHe AHApeeBHE
oT ®MO

afpec:

NacnopTHbIE AaHHbIE:

TeneoH:

Cornacune Ha 06paboTKy NepCoOHa/IbHbIX AaHHbIX
A, :

(®.1.0. paboTHUKaA NOSTHOCTbIO)

npefocTasnss  MyHUUMNaIbHOMY  aBTOHOMHOMY  [IOLLKO/IbHOMY — 06pa3oBate/lbHOMY
yupexaeHnto  «fetckuin  cag Ne 441 «KysHeumk» (manee - YupexaeHue),
3aperucTprpoBaHHOro no aapecy: r. HwkHuin Hosropog, yn. BaHeesa, gom 120, IHH
5262085811, OIPH 1025203749680, mMou MepcoHa/bHble [aHHble (hoTorpadumio ¢
NoAnNMcbI0 haMUNK, UMEHKM, OTYECTBA) C Le/bi0 PasMELLIEHMS] Ha O(MLMaIbHOM CailTe
YupexaeHns, CBOe/ BOMeld M B CBOMX WHTEPEcaX BblpaXatd coriacve Ha cbop,
CUCTEMATM3aLMIO, HaKOM/eHWe, XpaHeHue, YTO4YHeHne (OGHOB/EHWE, W3MEHEHUE)
1CMO/b30BaHKE, PacnpocTpaHeHWe, 06e3nymBaHne, 6/10KMPOBaHME, YHUUTOXEHNE 3TUX
[aHHbIX Mpu 00paboTke 6e3 UCMOMb30BaHWA W C  WUCMOMb30BaHWEM  CPeACTB
aBToMaTm3aumm.

HacTosiiLiee cornacvie eACTBYET CO AHA ero noanmncaH1s 1 1o Hs 0T3blBa B
MCbMeHHOI hopMme.

« » 20 r.
(noanwce) (pacLumMppoBKa) (mata noanvcaHms)
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MpunoxkeHne Ne 2

3asegyrowemy MALOY
«[letckuii can Ne 441 «Ky3HeunK»

MypaBbeBOil EneHe AHpeeBHe
ot ®NO

afIpec:

MacnopTHbIE AaHHbLIE:

TeneqoH:

Cornacvie Ha 06paboTKy MepcoHasIbHbIX AaHHbIX
A, :

(®.1.0. paboTHUKa NOMHOCTbIO)

npegoctaenag  MyHUUMNAIbHOMY aBTOHOMHOMY  [OLLKO/IbHOMY —06pa3oBaTe/ibHOMY
yupexgeHnto  «etckuin  cag No 441 «KysHeunk» (ganee - YupexaeHue),
3aperncTpupoBaHHOro Mo agpecy: r. HwkHwin Hosropog, yn. BaHeesa, gom 120, IHH
5262085811, OI'PH 1025203749680, MOM NepCOHa/IbHblE [aHHble O COCTaBe CeMbM
(cteneHb poactea, P.MN.0., fata poXKOEHWS) C LE/bo 3aro/iHEHWsI COOTBETCTBYHOLLIETO
pasfena B NIMYHOM KapTouke paboTHuKa (chopma Ne T-2), CBOeil BOMEM U B CBOMX
MHTepecax BblpaXar cornacve Ha cbop, CUCTeMaTu3auuio, HaKOM/IeHWe, XpaHeHue,
yTOYHeHne  (OBHOB/EHME, N3MEHEHNE) NCMNOMb30BaHNe, pacrnpocTpaHeHue,
06e3nmnumBaHMe, OGNOKMPOBaHUE, YHUUTOXKEHME 3TUX [aHHbIX Mpu 06paboTke 6e3
1CNOb30BaHNA 7 C 1CnonbL30BaHNEM CpeacTs aBToOMaTM3aLuN.

HacTosiiee cornacve [AeicTBYeT CO [HS €ro nognucaHMs M A0 [HS OT3blBa B
MUCbMEHHOI hopme.

« » 20 r.
(noanuce) (pacwmpoBka) (nata noanucaHuns)




MpoLwHypoBaHO, NPOHYMEPOBAHO U
CKpensieHo neyaTbio NCTOB.
3asepyowmin MAOOY
[eTckuin cag Ne 441 «Ky3HEUMK»

E.A. MypaBbeBa





